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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-12 CriocoOHOCTh BBISBIATH, JTOKYMEHTHPOBAaTh, MPECEKaTh M PACKPbIBATh IMPECTYIUICHUS W HWHBIC
MIpaBOHApyUIEHUs B cpepe IKOHOMUKHI
IIK-17 CrocoOGHOCTh MPaBWIBHO W TOJHO OTpaXkaTh Pe3yJbTaThl MPOQPECCHOHATBHON NEATEIHHOCTH B
MPOIIECCYaTbHON U CITYKEOHOW JJOKYMEHTAITU!

1.2 Bunsl u 331241 IpoQeCCUOHATBHON A€ATEIbHOCTH O AUCHUIUINHE:

- MpaBOOXpaHUTENbHAS

- OKazaHu€ IIOMOIIH (1)H3I/I‘{€CKI/IM U HOPUIUYCCKUM JIMIAM B 3alIUTC HUX IpaB U 3aKOHHBIX

HUHTEPECOB

- o0ecriedeHHE 3aKOHHOCTH U IPaBOMOPSJIKA,

SKOHOMHUYCCKOM 0e30macHOCTH OOIIECTBa,

rocyaapcCTaa, JUHYHOCTU U UHBIX CY6’beKTOB 3KOHOMUYECKOMH ACATCIIBHOCTHU

- 3aIIMTa YaCTHOM, FOCYIapCTBEHHON, MyHHUIIMIIATBHON U MHBIX ()OPM COOCTBEHHOCTH

- peaym3anus

mep,

00eceYynBaroInX

HEUTpaTU3aIHIO (dhakTopos, CITOCOOHBIX

JeCTabUITN3UPOBATH IKOHOMUYECKYIO CUTYaIIHIO

- mpoduIaKkTUKa, MPEAyNpekIeHHe, NpeceueHHe, BBIIBICHHE U PACKPBITHE NPECTYIUIEHUH U
MHBIX TIpaBOHApYyIIEHUH B chepe SKOHOMUKHU

1.3 B pesynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromInXCsl TOJMKHBI ObITH COPMUPOBAHBI CIIETYIOIIHNE

KOMIIETEHIUH:
O60011eHHBIE TPYIOBEIE Kox n nanmenoBanue
(hyHKUMY / TPYAOBBIC komriereHmu @I'OC BO,
(GbyHKUMY / TPYyAOBBIC MU HEOOX0aNUMOM [Ist 3HaHUs U yMEHHs, HEOOXOAUMBIE A1 POPMUPOBAHUS
npodeccroHaIbHbIE (hopMHPOBaHUS TPYAOBOTO H]J TPYAOBOTO ACHCTBHA / KOMIIETCHLIUU
JeicTBus (MpU HATMYUU | TPOeCCHOHATBHOTO ACHCTB
npodcranaapra)

[IK-12 CriocoGHOCTB
BBISIBIISITh,
JOKyMEHTHPOBATD,
npeceKaTh U pacKphIBaTh
MPECTYIUICHUS M UHBIE
MIpaBOHApPYIICHUS B chepe
KOHOMUKH

3HaeT ¥ MOHUMAET:

CYLIHOCTh OIEPaTHBHO-PO3BICKHON JIEATENBHOCTH Kak
OCHOBHOTO  BHJAA JIEATENBHOCTM IO  BBISBICHUIO,
JOKYMEHTHPOBAHHIO M PACKPBITHIO MPECTYIUIEHUH B
cdepe PKOHOMHKH; TPAaBOBBIE OCHOBBI MPUMEHEHUS CHIL,
CPEICTB M METOJOB IO BBISBICHUIO, JOKYMEHTHPOBAaHUIO
U PAacKpBITUIO TMpecTyIUIeHui B cdepe IKOHOMUKU;
OCHOBHBIE METONBI BBISBJICHUS, ITOKYMECHTHUPOBAHUS H
PacKpBITHS IPECTYIICHUH B cpepe SKOHOMHUKH

YMeer (criocoOeH IPOIeMOHCTPUPOBATH ):

BBISIBIISITh, JOKYMCHTUPOBATh, MPECEKaTh U PACKPHIBATH
MPECTYIUICHUST W WHBIC TMpaBOHApYIICHUsS B cdepe
SKOHOMHMKH.

Bnaneer:

METOJIaMH FOPUIUICCKON OICHKU JCHCTBUH CyOBEKTOB
pelIaonuX 3a/a4d BBISBICHHUS, JOKYMEHTHPOBAHHUS H
PaCKpBITHS IPECTYIICHHUH B chepe SKOHOMUKH.

[1K-17 Crioco6HOCTH
MPABUIIBHO M MOJIHO
OTpa)kaTh PE3yJIbTaThI

3HaeT ¥ MOHUMAET:

MpaBUia FOPUIUICCKOTO OGOPMIICHUS TPOTUBOIPABHBIX
NESHUI.

podheccHoHaIbHOM
JIeSITETbHOCTH B
npolueccyaqibHOU U
CITy)KeOHOU JIOKYMEHTAITUH

YMeer (criocoOeH IPOIeMOHCTPUPOBATH ):

JIOTUYECKU TPAaBUIBHO U TIONHO OTPaXarh pe3yiH
Mpo(eCCUOHALHOW JEATEIFHOCTH B MPOIECCYATbHON H
CITy’)keOHOU JTOKyMEHTAIIUH.

Bnageer:

HaBbIKAMH BBISABICHUS U JOKYMEHTAIHFHOTO O(OPMIICHUS
MIPOTUBOIIPABHBIX JIESHUHN B 00JIACTH SKOHOMHUKH.




1.4 CornacoBaHue MEXAUCITUTUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

[IK-12 CnocoOGHOCTh BBIABIATH, JOKYMEHTHPOBAaThb, TMpPECEKaTh U PACKPHIBATH
MPECTYIUICHUS U UHbIE TPABOHAPYIICHUS B c(pepe IKOHOMUKH

Ne HaumenoBanue dopma
n/m JIMCITUILINH, oOyueHwMst
OIIPEACIIAOMINX Ounas | 3aouna
MEKIUCLMILTMHAPHBIE |(cemecT o
CBsI31 p) |(cemect

p)
g |10] 8 |11

1 [AmanTanmonHas
JUCIIUTLITAHA TSI
WHBAJIUJIOB H JIHII C
OB3
"TIponieccyanbHoe u
ciyxebHoe
JIOKYMEHTHpOBaHHE'

1

2 |IIpenmurmomMHast + +
MpaKTHKA

3 |IIponeccyansHOE U + +
ciyxebHoe
JOKYMEHTHPOBaHHE

[IK-17 CriocoOHOCTh MPaBUIBHO M TIOJHO OTpaXkaTh Pe3yabTaThl MpodheCCHOHATBHON
NeSITeIbHOCTH B MPOLIECCYalIbHOM U CITY>KEOHOM TOKyMEHTalUN

Ne HaumenoBanue dopma oOyyeHus
/o JHCIUATLINH,
OTIpENETIAIONINX
MEXIUCIUIUIMHAPHBIE
CBSI3H

Ounas 3aouHas
(cemectp) (cemectp)

819 (108 (9 (10|11

1 [AmanTanmonHas + +
JUCIIUILITUHA TSI
WHBAJIUJIOB H JIHII C
OB3
"TIponeccyanbHoe u
ciyxebHoe
JIOKYMEHTHpPOBaHHE'

1

2 |IIpakTHka mo + + | + +
MOy YEHHUIO
podecCHOHATBHBIX
YMEHHH U OMbITa
npodeccrnoHaTbHON
JIESTeTbHOCTH

3 |[Ipepnunnomuas + +
MpaKTHKA

4 |TIpomeccyanbHOE U + +
CIy)eOHoe
JIOKYMEHTHPOBaHHUE

5| YronoBHOE MpaBo + +

6| YronoBHBIN mpoliecc + +

2. Mecto nucuumiimabl B cTpykrype OIl cnenmanurera:



HucuumnHa «Jlenonpors3BOACTBO» OTHOCUTCA K BapUAaTUBHOM YacTH
HarpaBieHuto moarotoBku 38.05.01 - DxoHoMuUYecKkast 0€301MacHOCTD.

yueObnoro turana OIl mo

JucuunnuHa «/lenonpon3BoacTBo» usyyaercs B 8§ cemecTpe.

3.00beM u conepxaHHue TUCUUILINHBI
3.1.00peM QUCHUILUIMHEL: 2 3.€.

Oumnast: 2 3.¢.

3aounas: 2 3.e.

Bun yueOHo# paboTh Qunas 3aounas
(Bcero yacoB) | (Bcero 4yacon)
O0mast Tpy10éMKOCTb TUCHMILIHHBI 72 72
KonrakTHast pabora 32 8
Jlexuuu (Jlexuum) 16 4
[Tpaktuueckue (Ilpakt. pab.) 16 4
CamocrositensHas padota (CP) 40 60
3ader - 4
3.2.ConepxaHue Kypca:
Ne Ha3zpanwne Bun yuebnol paboThI, yac. DopMBI TEKYIIIETO
TEMBI paszzerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS
pao.
O|3[0O0|3 |03
8 cemecTp
1 [Tonsitre n CobecenoBanue
IIPOUCXOKICHUE 1 - 1 - 4 15
JOKyMEHTa
2 [TpaBuna ColOecenoBanue
oopMmieHUs 1 - 1 - 4 |5
PEKBHU3UTOB
3 bnanku nokymentos| 1 1 1 1 1415 CobecenoBanue
4 OpranuzaiMoHHbIE 1 i 1 i 4 5 ColecenoBanue
JOKYMEHTBI
5 PacnopsiautensHbie Pemenne
JIOKYMEHTBI 1 - 1 - 4 15 MPAKTUYECKUX
3aja4
6 Nudopmarimorno-c CobecenoBanue
IIPaBOYHBIE 1 1 1 1 4 15
JOKYMEHTBI
7 Kanpogsie 1 i 1 i 4 5 ColecenoBanue
JOKYMEHTBI
8 Opranuzanust Pemenne
TOoKyMeHToobopota | 1 1 1 1 4 15 MPAKTUYECKUX
3aja4
9 Perucrparnus ) | s 2l s CobecenoBanue
JOKYMEHTOB
10 Homenxknarypa nen Pemienue
OubIMOTEeKH: IPAKTHYECKUX
METOJHKA 2 - 2 - 2 5 3a1a4
COCTaBIICHUS U
MIPUMECHECHUS




11 Opranuzanus Pemenue
TEKYILEro XxpaHenus | 2 1 2 1 2 5 MPAKTUYECKUX
JIOKyMEHTOB 3a7a4

12 IToxroroBka nemn u ColecenoBanue
MOPSIIOK Tepeadn
JIeJT B apXUB IS 2 - 2 - 2 5
NaJIbHEUIIIEro
XpaHCHUS

Tema 1. IlonsiTue n npoucxo:xxkaenue nokymenra (IK-12)

Jlexknus.
CumBonMyecKasi W yCJIOBHas CUrHanu3auus. Bo3HMKHOBEHHE MUCHbMEHHOCTH U JIOKyMeHTa. V3meHeHue
COZICpKaHUS MOHATHUS «IOKYMEHT» Ha Pa3HBIX dTarax MCTOPHUUECKOTO pa3Butus odmiectBa. CooTHOIIEHUE
NOHATHIA «uMHpOpManusa» U «IOKyMeHT». VcrouHukoBemdeckass u WHGOpPMAIMOHHAS KOHIETIIHH
nokymenTa. OmpenencHue ITOKyMEHTa B 3aKOHaX W cTaHaapTax. [lomuyHKIIMOHATBHOCTH JOKYMEHTA!
(GYHKIMS 3aKpeIUICHUS W COXpaHeHUS WHGPOpMAIMM, KOMMYHUKATUBHAS, KyJIbTypHas, yIpaBlIeHYECKas,
MpaBoOBasi, CTaTHUCTHYECKas, I[IO3HABaTelbHas, oOpa3oBareibHasl, TMOMUTUYECKAs, HCOIOTHIecKas,
XyJIOKECTBEHHO-OCTETUYECKas, JIOCYroBas, ToBapHas (YHKIMH, (DYHKIUS HCTOPUYECKOTO HCTOYHHUKA.
KonuvecTBeHHbIE M Kaue€CTBEHHBIC XapakTepHCTUKH (yHKIUH. DYHKIMH OMEPaTHBHOTO XapakTepa H
MOCTOSIHHO JIEUCTBYIOLIHUE.
Ilenr W OCHOBHBIE METONBI KiIacCH(MUKAIMU: Hepapxuueckuii, ¢aceTHpidi. CeMaHTHYECKHE W
GbyHKIMOHANBHBIE KIAacCUpUKAUU JOKyMEeHTOB. Kiaccupukanuum wMarepHalbHbIX HOCHUTENen
nHpopmaruu. Krnaccudpukamuss mo cmocoOy aokyMeHTupoBaHus. Kiaccudukamuu 1o ypoBHIO
0000IIEHNsT ¥ OTHOLIEHUIO K OPUTMHAJIBHOCTH HH(OpMAlWU, MO MEPUOAMYHOCTH, IO PEKUMY
J0CTyna, MO IOPUIMYECKOMY CTarycy, Mo reorpaduyeckoMy Npu3HAKY. Bumbl JOKyMEHTOB IO
BpPEMEHH MOSBJICHUS B COIIMAIBHON KOMMYHUKAIIUN: YEPHOBOM, O€T0BOM, MOATMHHUK U KOIIHUS.

IIpakTH4eckoe 3aHATHE.
1. DBOTIOLMS TOHATHS «JIOKYMEHT.
2. Tuckyccus 0 10KyMEHTE.
3. ConuanpHasi CyIHOCTh JOKYMEHTA.
4. Ha3HaueHue JOKyMEHTA.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka nokiana Ha TeMy «JIHUCKyCCHsI O TOKYMEHTEY.

Tema 2. IlpaBuna opopmienust pekpuzntos (I1K-12)

Jlexknus.
CocraB pexkBu3uToB o¢unuaipbHoro mokymentra cornmacHo ['OCT P 6.30-2003 «YHuduimpoBaHHbIe
CHUCTEMBI JIOKyMEHTAII1H. YauduupoBaHHas CUCTEMa  OpraHU3alMOHHO-PACHOPAIUTEIBLHON

nokyMeHTanuu. TpeOoBaHus K OQOPMIICGHHIO JOKyMEHTOB» u [IpaBuiaMm Jenompou3BOICTBA B
denepanpHBIX OpraHax wucHonHHUTENbHONW Biactu (15.06.2009). OdopmiieHne peKBU3UTOB ONaHKA H
OTPAHUYUTENIHBIX OTMETOK. PEKBU3WTHI, OMNpEAENSIONINe OPUAMYECKYI0 CHIYy JOKYMEHTa, W UX
odopmiieHue. PexkBU3UTHI, OoTpakaromue 00pabOTKy M JABIKEHHE JOKYMEHTa (JIeJIONpPOU3BOIACTBCHHBIE
OTMETKH).

IIpakTH4eckoe 3aHATHE.
1. OdopmieHne pekBU3UTOB B COOTBETCTBUH ¢ AeicTByronmm ['OCT.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1) Odopmienne HanmeHoBanus opranuzanun (OI'bOY BO Jlunerkuii rocy1apcTBEHHbIN YHHBEPCHUTET,
BBIIIIECTOSIIAS OpraHu3aIusi — MUHUCTEPCTBO 00pa3oBaHus 1 HayKu PD),
2) Odopmnenne cipaBodHBIX AaHHBIe 00 opranm3anuu (142800, MockoBckast 001., T. CTynuHO, TPOCIEKT
Mupa, n. 132, Tenedon: 49664 71236, dakc: 49664 71237, anpec snmekTpoHHOM mouThl: asdfgo@gmail.ru,
www.asdfgob.com, pacuetHbiii cuer B Oanke «Bospoxaenune (MockBa) Ne2689000456730990000324,
OI'PH 1027470380895,0KIIO 03242709, MHH/KIIIT 7808044140/771052001).



3) Odopmienue anpecara (muceMo aapecoBano rmaBHoMy Oyxrantepy OO0 «Masik» (1. Tam6os, 392000,
yia. Okts0pbekast, 1. 246, ®enopooit A.M.)

Tema 3. baanku nokymenrton (ITK-17)
Jlekuus.

OCOOCHHOCTH M3TOTOBJICHHS W TPUMEHECHHs OJIaHKOB. YIJIOBOWM W TpoMoJbHbIA Omanku. [IpaBuia
pa3MeIeHusT OCHOBHBIX PEKBH3WUTOB. braHk mucbma, oOmuii OnaHk, OMaHK BHIA JOKYMEHTa, OJaHKH
JOJDKHOCTHBIX JIMI[ U CTPYKTYPHBIX TMOApAa3AeeHU, ONaHKKW Ha JIByX sI3bIKax. TWMHYHBIE OIMIMOKH B
IIOATOTOBKE OJIAHKOB.

IIpakTn4yeckoe 3aHsATHE.
ITonroroska oOuiero OnaHka.
ITonroroska OiaHka nucbMa.
[TonroroBka OnaHka BUJa TOKyMEHTA.
[TonroroBka Gi1aHKa CTPYKTYpPHOTO TIOJIpa3ICIICHHS.

AN

[ToaroroBka OMaHkKa JOKHOCTHOTO JIMIIA.
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. TloaroroBka xomruiekra OnankoB opranuzanuu (OO0 «Auct», 393194, TamGoBckas o011., . KoToBck,
yia. Okts0pbekast, 1. 58, ten: 47541 22289, e-mail: aisstkotovsk@rambler.ru, OI'PH
1027470384211,0KIIO 04542709, MHH/KIIIT 7808222140/765057701).

Tema 4. Oprannzannonnbie 1okymeHTsI (ITIK-17)
Jlexknus.
@OYHKIMM OpPraHU3alMOHHBIX JOKYMEHTOB. (OCHOBHBIE BHUJABI: YCTaB, IOJOXKEHUE, WHCTPYKLHUA
(IOMKHOCTHAsT MHCTPYKLHUS), PENIAMEHT, CTPYKTypa W IITaTHAas YUCIEHHOCTb, IUTAaTHOE pacIUCaHUE,
IpaBuUja BHYTPEHHEro pacropsaka, 1oroBop. CTpyKTypa W OCOOCHHOCTH MOATOTOBKH M O(GOPMIICHHS

IIpakTnyeckoe 3ansATHE.
[ToaroroBka CTPYKTYpHI U IITATHOM YMCIEHHOCTH OpraHU3AIINH.
[ToaroroBka MTAaTHOTO PACIIUCAHHUS.
[ToaroroBka 1OJKHOCTHON MHCTPYKIIUU.
3anonHeHue ¢GopM JT0roBOPOB Pa3HBIX BUJIOB.
AHaJni3 yCTaBOB pa3HbIX BUJIOB.

A S e

AHanu3 pernaMeHTa CoOBeTa HapOIHBIX JICMyTaTOB.
3ananus AJ51 CAMOCTOSITeILHOI padoThI.

1. TlomroroBka MOKYMEHTa «CTPYKTYypa W IITATHAS YACICHHOCTBY JUISI OPraHU3aIluH U3 MPEIbIAYIICH TeMbI
(OO0 «Awucty, Tam60BcKas 06i1., I. KOTOBCK).

Tema 5. Pacnopsiguresnbubie 1okymeHThI (ITK-12)
Jlekumus.

OYHKIMHM pacHOpSAIUTENbHBIX JOKyMeHTOB. Kpurepuu BpIOOpa BHUIOB PACIOPSIUTENBHBIX JTIOKYMEHTOB.
OcobenHoctu moarotoBkd. OCHOBHBIE BH[BI: TOCTAHOBJICHHE, IPUKA3, PACHOPSIKEHHE, pPEIICHUE,
yKa3aHue.

IIpakTnyeckoe 3ansATHE.
[ToaroroBka npukasa.
[ToaroroBka pacnopsKeHHs.
ITonroroBka yka3aHusl.
[ToaroroBka pemieHus.

A

IloaroroBka moCTaHOBIECHUS.



3ananus 1J151 CAMOCTOSITEILHOI padoThI.

1. HOI[FOTOBKa IMPOCKTA IIpHUKa3a 0 CO3AaHNN KOMUCCHUU U1 IMIPOBEACHUA CIIMCAaHNA TOBapa B CBA3U C
HUCTCUCHUEM CPOKa 'OJHOCTH.

Tema 6. UnpopmannonHo-cnipaBouyHble 10kymMeHThI (ITK-17)
Jlexknus.

OyHKIMK WHPOPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB. (OCOOCHHOCTH TIOATOTOBKM OCHOBHBIX BHJIOB
JOKYMEHTOB: aKTa, IMPOTOKOJA, JOKJIAJHOM 3aluCKu, OOBSCHUTENBbHOH 3aluCKd, CIPaBKH, MHChMAa,
TeneoHOrpaMMBl.

IIpakTnyeckoe 3ansATHE.
ITogroroBka akra.
[ToaroroBka nmpoToxoa.

IlonroroBka QOKIIaMHOM 3aIIUCKH.
IToaroroBka 0OBSICHUTEILHOM 3AIIUCKH.
ITonroroBka cripaBku.

IlonroroBka nucepMa.

o

[ToaroroBka TenedoHOrpaMMBbl.
3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.
[ToaroroBka nucbMa-npuIIaIeHUs.
IlonroroBka akTa CriicaHus.
3. TloaroroBka KpaTKOro MPOTOKOJA COOpaHUs TPYAOBOTO KOJIEKTHBA.

Tema 7. Kagpobie nokymentsl (ITIK-12)

Jlexknus.
Ponb kampoBbix J10KyMeHTOB. OCHOBHBIE BHUbI JOKYMEHTOB: NPHUKa3bl IO JIUYHOMY COCTaBy,
MpeJICTaBICHHE, TPYOBOW JOTOBOD, 3asBICHUE, aBTOOHOTpadsi, pe3roMe, XapaKTepUCTHKA, TUIHBIN
JIUCTOK MO YYETY KaJIpOB, TPYAOBask KHUXKKA.

IIpakTnyeckoe 3ansATHE.
1. IlonroroBka 3asiBICHMS.
2. ITlomroroBka mpukasa o mpuemMe Ha padoTy.

3ananHus AJ151 CAMOCTOSITEILHOI padoThI.
1. TlomgroroBka pe3rome.
2. TlonroroBka aBroOHOTrpaduu.

Tema 8. Opranmzanus rokymenroodopora (IIK-17)
Jlexknus.

n

[TonsTue JOKYMEHTOOOOPOT", €ro KOJIMYECTBEHHBIE W KaueCTBEHHBIC XapaKTePUCTHKU. Macmtad
nokymMeHToobopoTa. CTpyKTypa M 0oOIIasi XapaKTepuCTHKa JOKYMEHTOIIOTOKOB B opraHu3anuu. [loHsaTus
"BXoasAUIUN JOKYMEHT", "UCXOASIINA TOKyMEHT", "BHYTPEHHUM TOKYMEHT".

Texnomornu oOpabOTKKM MOCTyMAIKUX TOKyMEeHTOB. [Ipuem u mepBuvHas o0paboTKa JOKYMEHTOB,
OpraHm3anusi MPOXOXKACHUS M TOPSAOK HCIONHEHUS IOCTYNAIMUX JOKYMEHTOB. BHyTpeHHMI
nokymeHtoobopot.  IlpenBapurensHoe  paccMOTpeHHe JOKyMeHTOB. Ilepemaua  TOKyMEHTOB B
noapazneneHus. OpraHuzanus ABWKEHUS TOKYMEHTOB MEXIy moapasaeneHusmu. Kymbsrypa paboThl ¢
NOKyMeHTaMH Ha pabouux mectax. [lopsanok opranuzanuu paboThl C OTIPABIAEMbIMH JOKYMEHTaAMH. YYeT

o0beMa U ONTUMH3ALUS TOKYMEHTOO0O0pOTA.

IIpakTH4eckoe 3aHATHE.
1. Ha ocHOBe M3y4eHUs: HHCTPYKITUH TIO IETIOTIPOU3BOJCTBY KOHKPETHOM OpraHU3aliuy pa3padoTaiTe cxemy
MapIUIPyTU3aLUU BXOJSAUINX, UCXOASIINX, BHYTPEHHUX JTOKYMEHTOB B HEM.
2. Ha ocHOBe HaHHBIX M3 KYPHAJIOB PErHCTpallMM BXOISIINX, HUCXOISAIIMX, BHYTPEHHUX JIOKYMEHTOB
COCTaBBTE CIPaBKy 00 00beMe TOKYyMEHTOOOO0pOTa 3a MECSII, KBapTaJl, TO/I.



3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
CO,Z[ep)KaHI/IC 3aIaHUA: U3YUUB ONBIT OpraHru3aluu ACJIOIIPOU3BOACTBA B KOHKpCTHOfI opraHusalmu,
COCTAaBBTC OIICPOrpaMMy ABUIKCHUSA BXOAAIINX U UCXOAAIIUX TOKYMCHTOB OpraHHU3alu.
OCHOBy IJIL BBIIIOJIHCHHUA 3aJaHud COCTABJIAIOT 3HAHUA CTYACHTA O I[OKYMGHTOO6OPOTC KakKk CJIOXHOM
TEXHOJIOTUYECKOM TPOIIeCce, KOTOPBIM XapaKTepu3yeTcsi pas3IMuyHbIMU Mapamerpamu. B wyacTHOCTH,

OpsMyl0 M OOpaTHYIO CBS3b B YIPABICHHUU OCYIIECTBIISIOT OIpPECNICHHbIE TOTOKUA JOKYMEHTOB.

CoOmtofieHne NPUHLIMIIOB U TPaBUJI OPraHMU3ALUU JTIOKYMEHTOOOOPOTa IO3BOJSET JOCTUYHh TOYHOCTH
HalpaBJIeHUs] JOKYMEHTOIIOTOKOB, COKpPAaTUTh BpeMs Ha o00pabOTKy JOKYMEHTOB M TMpPUHSTHE
YIpPaBJICHYECKUX DPEUICHHH W B KOHEYHOM cYeTe BIMATh Ha 3(PQPEKTHBHOCTh ACATEIBHOCTH armapara
YIIPABJICHHUS.

TexHnonornueckas Lenovka JIBUKEHUS U 00pabOTKH TOKYMEHTOB MPEACTABICHA PSIIOM TUIOBBIX (DYHKITHIA,
KOTOpBIE TPHU PEIICHUH KOHKPETHBIX 3a/lad MOTYT OBITh JETalIM3MPOBAaHBI 10 OTAEIBHBIX OIEpaIdil.
Crnenyer o0s3aTebHO YYHUTHIBATH TO, YTO MOPSAJOK pabOTHI C JOKYMEHTaMH, ONEpaluu Mo UX 00paboTKe
3aBUCAT OT BUJOB JIOKYMEHTOB U OT WX NMPUHAAJIECKHOCTU K ONPEACTICHHOMY JOKYMEHTONOTOKY. CTyIeHTY
BAXHO TIOMHUTbH, YTO CYIIECTBYIOT pa3jIHYHble METOJUYECKHE TOAXOAbl K MPOBEICHHUIO aHaIHM3a
JOKyMEHTOO00pOTa MO €ro KaueCTBEHHBIM M KOJIMYECTBEHHBIM mapamerpaM. OTHUM U3 HUX SIBISETCA
COCTaBJICHUE ONEPOrpaMM, IMO3BOJISIONINX IpapuuecKu U300pa3uTh MOCIEI0BATEILHOCTD MPOXOKACHUS U
TEXHOJIOTHIO 00pabOTKH pa3NUYHBIX TPYII JOKYMEHTOB. OTpaOarbiBasi HABBIKM COCTABICHHS CXEM
JBIDKEHHSI JJOKYMEHTOB, BXOJSIIMX B OIpPECIICHHBIE JTOKYMEHTOIIOTOKH, CTYIEHT JOJDKEH HAy4HUThCS
OIIPEIEIIATh 3a7a4M TAaKOro TpapuuecKoro aHajau3a, JIelaTh Ha OCHOBE MOJTYYEHHBIX OMEPOTrPaMM BBIBOBI O
BO3MO)KHOCTSIX PAllMOHAIN3ALMU U COBEPILIEHCTBOBAHMS JOKYMEHTO000POTa KOHKPETHOTO MPEAIPUSITHSL.

CryneHT 10KeH pa3padboTars 2 orneporpaMMEl.

Tema 9. Perucrpanus nokymentos (I1K-17)

Jlekumus.
[Tonsitue "perucrpaumsi noxkyMeHTta'. Peructpanusi TOKYMEHTOB KaK COCTaBHAs 4YacTh TEXHOJOTHHU
oOpaGoTku gokymeHtoB. llenn peructpauuu JOKyMeHTOB. OCHOBHBIE MPHUHILMIIBI PErHUCTPALlUU
JNOKYMEHTOB. MHaekcanus TOKyMeHTOB. DOpMBI perucTpanuy JTOKYMEHTOB U MOPSAOK UX 3allOJIHEHHUS.
Kypnanbnas ¢popma peructpauuu. PeructpannoHHO-KOHTpOIbHAs KapTouka. KoMIbloTepHbIE TEXHOIOTHH
peructpanuu 1okyMeHToB. UHdopManimonHoe cofepkaHue perucTpalioHHOM 0a3bl JaHHBIX.

IIpakTnyeckoe 3aHsATHE.
HpOBe,Z[I/ITe PErucCTpario KOMIUICKTa JOKYMCHTOB, ITOJIYYCHHOT'O OT IPCIOAaBaTCIIA, B X XYPHAJIC U B
PEruCTpalluOHHO-KOHTPOJIbHBIX KapTOUYKaX. HpOCTaBbTe BCEC HGOGXO,Z[HMBIG OTMCTKHU U NHACKCHI HA
JOKyMEHTax.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
ConepxaHue 33JaHUs: ONPECTUTE IEPEYHN JAHHBIX JUIS 3aHECEHUs B PETUCTPAILIIOHHBIC ()OPMBI ITPH
PErucTpaiv BXOAAIMMNX, UCXOAAINUX U BHYTPCHHUX JOKYMCHTOB, PCKOMCHAYCMbIX PA3JIMYHBIMU
THUTIOBBIMU U UHAUBUAYAJIbHBIMHA UHCTPYKIHUAMUA IO ACTOMPOU3BOACTBY U NPOBCANUTC UX CpaBHHTeJIbHBIfI
aHaJInu3.

IIpy M3y4eHUU TUINOBBIX MHCTPYKLMU CIIEAYEeT UCXOAUTh U3 TOrO, YTO PErUCTpaLMs AJOKYMEHTOB - 3TO, C
OIHOM CTOPOHBI, COCTABHAs YaCTh TEXHOJIOTUU 00pabOTKM TOKYMEHTOB, a C IpyTrOi - HeoThemiieMast 4acTh
MH(POPMALMOHHO-TIOUCKOBOM CHUCTEMBI IO JOKyMEHTaM mpeanpusatus. Ilostomy nepedeHb NaHHBIX O
JOKYMEHTE, 3aHOCHMBIX B PErHCTPALMOHHYIO (POPMY TOJDKEH IMO3BOJATH HE TOJBKO HAECHTH(PHIHMPOBATH
KOHKPETHBI JOKYMEHT, HO U OBICTPO ONPEAETATh €ro MECTOHAXOXKJICHHE. OTOT NepeueHb MOXKET
BapbHUpOBaThCA B 3aBUCHMOCTH OT 0ObeMa JOKYMEHTOOOOpOTa OpraHM3allid, KOJMYECTBAa M COCTaBa
JOKYMEHTOB, TpeOYIOUIMX ydeTa M KOHTPOJS 3a MX HCIOJIHEHHEM, HaJH4Yus CPEACTB aBTOMATHU3ALUU
OTHENbHBIX JCIIONPOU3BOACTBEHHBIX OIEpalliidi WM IMPOrPAMMHBIX IPOAYKTOB JUIsI KOMIUIEKCHOM
aBTOMAaTH3allUd JOKyMEHT00OopoTa. BakHoe 3HaueHHME NHpU 3TOM HUMEET MPHHLUUI pPaLUOHAIBHOMN
OpraHU3alyy PErucTpaLruu.

IIpu cpaBHEHMM NEpPEYHEN JAHHBIX HYXKHO UCXOAUTH U3 TOIO, YTO COCTAB JAaHHBIX O JOKYMEHTE HAIIPSMYIO
CBA3aH C LEISMU PEruCTPAalMM M 3aBUCUT OT TOTrO, K KaKOMy JOKYMEHTOIIOTOKY OTHOCHUTCS JOKYMEHT:
BXOJSLIEMY, UCXOAAIIEMY WIM BHYTPEHHEMY.
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Ocoboe 3HaueHnEe UMEET TaKKe BIOOP PErUCTPAIMOHHON (OPMBI. 3/1eCh BaKHO HE TOJIBKO 3HAThH
COBPEMEHHBIE BUIbI PETUCTPALMOHHBIX (POPM, HO ¥ MIOHUMATh MIPEUMYIIECTBA U HEJOCTATKU KaXKIA0H U3
HUX KaK OpU TPAAULUOHHOM, TaK ¥ IMPH aBTOMATU3UPOBAHHOM TEXHOIOTHH 00pab0TKH JOKYMEHTOB.

Tema 10. Homenkiiatypa e 0M0JIM0TeKH: MeTOAUKA cocTaBiaenns u npumeHenns (IIK-17)

Jleknus.
Ilonsatue "HomeHknarypa nen". Ha3HaueHue HOMEHKIATyphl Aeil. Buiasl HOMEHKIIATypsl Aenl (TUIIOBaf,
NpUMepHasi, HHAUBUIyalbHast), ©X 0COOCHHOCTH, MOPSAAOK UCIONIb30BaHUs. TpeOoBaHus, MpeabsBIsieMble
K COCTaBJICHUIO HOMEHKJIATYphI e opranu3anuu. Homenknarypa aen noapasaeneHns 1 HOMEHKIIaTypa el
OpraHM3aliy. Permamenranus ~ TpeGoBaHMH K COCTaBJICHHUIO HOMEHKJIATypbl €1 B
HOPMAaTHUBHO-METOJMUECKUX JOKyMEHTax. YHH(HUUUpOBaHHAas ¢(opMa HOMEHKIarypsl naen. IIpaBuia
COCTaBJICHUSI HOMEHKJIATYphI Jent. KiaccupukanonHas cxeMa HOMEHKIIATypbl. @OpMYIHPOBKH 3ar0JI0BKOB
nein. Cucremarnsanysl 3arojOBKOB JIEJl B HOMEHKJIAaType. VICTOUHMKYM OIpenieseHusl CPOKOB XpaHEHUsI JIE.
ITopsaok cocTaBieHUs U yTBEPKIAEHHUSI HOMEHKIIATYphl €] OpraHU3aluy.

IIpakTH4Yeckoe 3aHATHE.
3angaHus.
1. Ompenenute, 4TO OTIAMYACT MPEACTABICHHYIO (JOPMY OT TUIIOBOM (hOpMBI HOMEHKIIATYpHI Jen. /s uero
HeoOxonuma nH(popMalrs, KOTopasi OTCYTCTBYET B HOMEHKIJIAType Jiel JaHHOW OpraHu3anuun?
2. CocraBbre OJIOK-CXeMy alTOpUTMa Pa3pabOTKH HOMEHKJIATYpHhI A€ OpraHu3alluu.
3. OnumuTe MocaeI0BaTeNbHOCTh 3TANOB COCTABICHNUSI HOMEHKIIATYPHI eI TOPa3CICHHUS.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
Coneprxanue 3a1anus: pa3paboTaiiTe HOMEHKIATYPY A€ ISl HEOOIBIIION OpraHU3aIiy, 3aHUMAIOIIEHCS
pEKIaMHOMN ACSITENbHOCTHIO, B KOTOPOW HET BHYTPEHHHX OTAEJIOB, a TPOU3BOACTBEHHbIE (PYHKIIUN
3aKpEIUICHBI 3 OTAEIbHBIMU COTPYIHUKAMH.
OnHa M3 OCHOBHBIX 3a/1a4 JaHHOW pabOThl — OCBOUTH OOIIME NMPUHLUIBI CUCTEMATU3alUU JOKYMEHTOB U
IIpaBWjla TPYNIUPOBKM B J€Jla OTAEIbHBIX KaTErOpuil JOKYMEHTOB, MW3JIOKEHHBIE B COBPEMEHHBIX
HOPMAaTHUBHO-METOJMUECKUX JOKyMeHTaX. [Ipy BIMOTHEHNN 3aJaHUs HEOOXOMMO 0OpaTuTh BHUMAHUE Ha
TO, YTO HOMEHKJIATypa JIe]l UMeeT YHU(UIIMPOBAHHYIO (OpPMY, IIOATOMY OHA JIOJDKHA OBITH OoopmIiIeHa ¢
COOMIOIEHHEM COOTBETCTBYIOIIUX TpPeOOBaHUH, M3NOKEHHBIX B «OCHOBHBIX HpaBUiIax PabOThl apXHBOB
opranuszanuii». B HeOonbIINX OpraHu3anusaX, He UMEIOUINX CTAOMIBLHON CTPYKTYpPBI, B KQUECTBE Pa3[esioB
HOMEHKJIATYPBl MOTYT HCIIONB30BAThCS YIpPaBICHYECKUE (YHKIUM WM HANpaBICHUS ACATEIbHOCTH
OpraHM3alliy W 3ajjada CTyACHTA BHIOpaTh ONTHMAJBHBIM BapHAHT CTPYKTYPUPOBAHUS pa3padarbiBacMOn
HOMEHKJIATYpHI Jien. [{ns onpeneneHust cocraBa JOKYMEHTOB U TIEPEYHs Je)l B HOMEHKJIaType HE0OX0IuMO
BOCIIOJIb30BaTbCsl  MMEIOIIMMCS JIMYHBIM  OIBITOM, a TaKKe pa3JndHbIMU NEPEYHSIMH THUIIOBBIX
YIPaBIEHYECKUX  JOKYMEHTOB, OOpa3ymoIIuXcs B  JCATEIbHOCTH  OpraHM3alui, NpPUMEpHBIMU
HOMEHKJIaTypaMH J1e]1 JUIsl pa3IMYHbIX TUIIOB OpraHU3alui.
CryneHT 10KeH pa3padorarh | HOMEHKIATYpY.

Tema 11. Opranuszauus Tekymero xpasieHus 1okymeHTon (I1K-12)
Jlekumus.
[Tonsitue "dopmupoBanme pgen". OOmme npuHOUNBl (GopmupoBanus neid. OCHOBHBIE TpeOOBaHUS,
npenbsBisieMble K (opMHpOBaHMIO J1€1 B TeKylleM jaenonpousBoicTBe. [IpaBuna QopmupoBaHus
pa3IMYHBIX KaTeropuii JTOKyMeHTOB B nena. dopmupoBaHue el B OpraHu3allid, B €€ CTPYKTYPHBIX
noapazaeneHusix. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB. Bbljaua JOKYMEHTOB /AJisi BPEMEHHOTO
MOJIb30BaHUS TIPU XPAHEHUH UX B CTPYKTYPHOM HOAPa3IEICHUH.

IIpakTnyeckoe 3aHsATHE.
3aganue.
1. I[IpoBenuTe Bce HEOOXOAUMBIE MPOLIEAYPHI AJIs 3aBEICHUS JIeia B HaYaJle KaJeH1apHoro roa.

2. ChopmupyiiTe B nena HA OCHOBE HMEIOIICHCS HOMEHKJIATYPhl KOMILIEKT JOKYMEHTOB OHMOIMOTEKH,
MIPEICTABICHHBIN MpenoaBareem.

3. IlpoaHanu3upyiTe IEIOBYIO CUTYalIO U YKQXKHUTE OUIMOKU B TEXHOJIOTUH JICTONPOU3BOACTBA.



B ciyx6e JIOY opranuzanuu npu GOpMUPOBAHUU Je]T TPUICPKUBAIOTCS MHEHHUS, YTO B OJTHO JIEJIO HEIb3s
IIoMeu1aTrb ILOKYMGHTI:I C paSHbIMI/I CpOKaMI/I XpaHeHI/I}I. B COOTBETCTBUU C 3TUM B O,Z[Hy HaHKy IIOMCIIAK0T
pa3HI>Ie BU/IbI ,Z[OKyMeHTOB C OAUHAKOBBIMHU CpOKaMI/I. LITO6I:.I OGHGI“II/ITB IIOUCK Hy)KHLIX ,Z[OKyMeHTOB, B
Hamcy IIOAIIIMBAKOT KapTOHHBIe pasnenHTeJm, Ha KOTOpBIe 3aHOCAT HAa3BAHUEC BUIOB U pa3HOBHHHOCTCﬁ
,Z[OKYMGHTOB. 3TI/I K€ Ha3zBaHUA HepeHOCHT Ha O6H0)I(Ky acJia. Koma KOJIMYECTBO JIUCTOB B ACJIC NOCTUTACT
300-350, 3aBOAT €10 BTOPOH TOM.
4. OdopMuTe TOKyMEHTAIBHO BBIJIauy JTOKYMEHTA U3 JieJia 10 3alpocy MPOKypaTyphl.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
ConeprxaHnue 3alaHus: 3aMOJTHUTE <JTUCT-3aMECTUTENbY U «KapTYy-3aMECTUTENbY.
HpI/ICTYHaSI K CaMOCTOﬂTCHBHOMy 1/13yqu1/110 TEMbI W BbBIIIOJHCHUIKO 3aJaHUA HaIO0 YHCHHTB, qTo
UCTIOJIHEHHBIE JOKYMEHTHl U C(OPMHUPOBAHHBIC JIeNla ONPEACICHHOE BpEMsl XPAHATCS B CTPYKTYpPHBIX
HOI[paBIIeJIeHI/IHX )41 I/ICHOJIB3YIOTC5I JIA  HABCIACHUS paS.HI/I‘-IHBIX CHpaBOK. HOE)TOMy CyH_IeCTByIOT
OTpe/ieTICHHBIE CMOCOOBI O0ECTIEYeHHSI COXPAHHOCTH JTOKYMEHTOB, YCTAHOBIICH CIEIMAIBHBIN TOPSIOK
BBIJIaYM JIOKYMEHTOB M3 3aKOHYEHHBIX (C(OPMHPOBAaHHBIX) Jei. Takke BaXHO OOpaTuTh BHUMAaHHE Ha
ocoOble TpeOOBaHMA K XPAHEHUIO W TOPSAKY BBIIAUYM HEKOTOPHIX BUAOB JOKYMEHTOB. CTymeHTY
HCOGXOI[I/IMO YCTKO HpCI{CTaBHﬂTL, B KaKUX cnyqaslx MOXKET 6I>ITI: BbIJIaH 0TZ[€JILHI>II71 Z[OKYMGHT u3 acia, a B
KaKHUX BBIJIACTCS MOJHOCTBIO JICIIO.
Htorom paboThl ABISIOTCA 2 JUCTA-3aMECTUTENS U 2 KapThl-3aMECTHTEI.

Tema 12. IloaroroBka ae; u NOPSAOK Nepelaydu ieJ B apXuB 1JIs JajabHelmero xpanenus (ITK-12)

Jlexknus.
ITonsatue "skcmepTu3a LEHHOCTH JOKYMEHTOB". HOpMaTMBHO-METOOMYECKHUE U TEOPETUYECKHE OCHOBBI
MIPOBENEHUSI HKCIEPTU3bl LEHHOCTH JOKYMEHTOB. TpeOoBaHUs, TNpeabsSBIIEMble K OpraHM3alldd U
MPOBENECHUIO SKCHEPTH3bl IIEHHOCTH JOKYMEHTOB. OcHOBHBIE (yHKUUM LleHTpanbHON SKCIEepTHOM
komuccuu (IIDK) u sxcneptHbix komuccuit (OK) opranuzanuu. Ilonoxenne 06 SKCIIEPTHONH KOMUCCHH.
[IpaBa u GyHKIMU KOMHCCUH, OPTaHU3ALKs U TOPSI0K JOKYMEHTHPOBAHUS €€ paOboThl. DTarbl MPOBEICHHUS
HKCTIEPTU3BI LIEGHHOCTHU JTOKyMEHTOB. OopMiIeHre pe3yabTaToB SKCIEPTH3bI IEHHOCTH JOKYMEHTOB. Onucu
nokymeHToB. [lonarue "opopmienue nena". OCHOBHBIE TPEOOBAHUS, IPEIbSIBIsEMbIE K 0()OPMIICHUIO eIl
[Tonnoe odopmnenue nen. IMommumeka nen. Hymepaums mnucroB nena. CocTaBieHHE 3aBEPUTENBHOM
HaAMucH, BHyTpeHHeW omucu. Odopmienune o6moxku naena. Ilepemaua nen Ha XpaHeHHE B apXuB.
BsaumoneiictBue ciy:x0s1 IOY 1 apxuBa opraHu3anii. AKTHI O BBIJICICHUHN TOKYMEHTOB K YHHUTOXKEHHUIO
U CHATHIO C yYeTa.

IIpakTnyeckoe 3aHsATHE.
3aganus.
1. CocraBbTe OJIOK-CXEMY STaloB 3KCIEPTU3bl LEHHOCTH NOKyMeHTOB. CocTaBbTe 00Opasel MpoTOKoja
3aceaHus SKCIIEPTHON KOMUCCUHU OPTraHU3aLNN.
2. TlpoBenuTe CpaBHUTENBbHBIA aHAIU3 (DYHKIMH SKCIEPTHON KOMHUCCHM OpPTaHU3AIlMU M IICHTPATbHON
AKCHEPTHON KOMHUCCHH.
3. OdopmuTte aeno Ay nepeaady Ha apXUBHOE XpaHEHHE.

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
Conepxanue 3aJaHus: 3alI0JJHUTE AKT O BBIICJCHUH €1 K YHUYTOKECHHIO.
[TpucTymnas K BBIIOJHEHUIO 33aHUsl HEOOXOIUMO U3YUYUTh OCHOBHBIE TPEOOBAHUS K 3aBEPILIAIOIIEMY 3TaIly
paboThl C JOKyMEHTaMH B JEJONPOU3BOJICTBE — MOATOTOBKE MX K IEpeAadye Ha JalbHeiIlee XpaHeHHUE B
apXuB OpraHU3alMK WU YHUUTOKEHUIO.
OcHOBHBIE TpeOOBaHMA K MOPAAKY pabOTBl C JOKyMEHTaMM Ha JTOM JTale coiepxkarci B
HOPMAaTUBHO-METOJUYECKUX JOKYMEHTaX, pa3paO0TaHHBIX apXuUBHbIMU opraHamu. CTyaeHT JOJKeH
YCBOUTh, YTO Jiea C JOKYMEHTaMHU BpPeMEHHBIX (10 10 J1eT) CPOKOB XpaHEHHs MOTYT XPAaHUTBCS B TeX
CTPYKTYPHBIX NOJPA3AEIICHUX, I11e ObUIM CPOPMUPOBAHBI, U [0 UCTEUEHUU CPOKA XPAHEHUS YHUUTOXKAThCA
0e3 mepenaun B apxuB opraHumzauuu. [Ipy 3TOM HEOOXOAMMO 3HaTh, YTO OpPraHM3ALUsS HUMEET IPaBO
YHUUTOXAaTh Ji€Jla, BKIIOYEHHBIE B aKT, TOJBKO Iocie Toro, kak OIIK yTBepauT onmchk 1en mOCTOSTHHOTO
CPOKa XpaHEHHUS.
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AKT 0 BBIACIICHUU €] K YHHUYTOXCHHUIO O(i)OpMJI}IGTCH B COOTBCTCTBHUHU C Tpe60BaHI/ISIMI/I HOPMATHUBHBIX
AOKYMCHTOB. CHCI[yeT 00s13aTeILHO YYUTBIBATHL TO, YTO AKT UMCCT CBOH 0COOCHHOCTH B O(bOpMHCHI/II/I u
YAOCTOBCPCHHUU. HOE)TOMy HY>XXHO YMCTb ONPCACIIATE COCTAB JOJKHOCTHBIX JIMI, IPUHUMAIOIIHNX Y4aCTHC B
COCTAaBJICHUH, BUSUPOBAHUHN U COINIACOBAHUU 3TOI0 JOKYMCHTA.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

8 cemecTp
rocemaemMocts — 10 6ayuioB
TEKYILHI KOHTpOsb — 70 6amioB
KOHTPOJIBbHBIE Cpe3bl — 2 cpe3a 1mo 10 6aIoB Kax bl
npeMuanbHble 6amibl — 15 6ansos

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHITUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpOs | Oamios
/ cpe3sl
1. [TonsTre n Cobeceno 5 CobecenoBanune TIPEAIIOIaraeT OPraHu3aIuio 6ecenbl MPEenoaIaBaTes
MIPOMCXOXK/ICHNE | BaHUE CO CTyACHTaMH IO BOIIPOCAM MPAKTUIECKOTO 3aHATHUS C HENbIo Oonee
JIOKyMEHTa 0OCTOSITEILHOTO BBISIBICHUS WX 3HAHUI 1O ONpeAesIeHHOMY pa3/ieny,

TeMme, mpobiieMe W T.I. Bce wWieHBl Ipymmbl MOTYT y4acTBOBAaTh B
o0CyXJeHnt, 00aBIATh HH(OpMAINIO, JUCKYTHPOBATh, 3a/1aBaTh
BOIIPOCHI U T.1I.

VYCeTHBIH  OMpOC  MOXKET TPUMEHSATHCS B Pas3iMyHbIX  (QopMax:
(hpOoHTAIBHBIN, WHIWBHUIYabHBIH, KOMOWHUpOBaHHBIA. OCHOBHBIC
KaueCTBa YCTHOTO OTBETA TO/JICIKAIIETO OIICHKE:

- IPaBWJIBHOCTH OTBETA IO COJCPIKAHUIO;

- TOJTHOTA U TITyOMHA OTBETA;

- CO3HATENLHOCTh OTBETA;

- JIOTHKa U3JIOKEHUST MaTepraa;

- palMOHAIBHOCTh MCIONB30BAHHBIX MPHEMOB M CITIOCOOOB PEIICHHUS
TTOCTaBJICHHOH y4ueOHOMU 3a/1aun;

- CBOEBPEMEHHOCTh M S(PQPEKTHBHOCTH HCIONB30BaHHS HATIISIHBIX
MOCOOUH ¥ TEXHUUYECKUX CPECTB TPU OTBETE;

- ACTIOJIb30BaHKE JIOTIOTHUTEIBHOTO MaTepraa;

- paluoHANBHOCTh UCIIONB30BAHUS BPEMEHH, OTBEJACHHOTO Ha
3aJjaHue.

5 OaJuloB — CTYIEHT YMEET COINOCTaBUTh IONYyYCHHYIO TIpU
MOATOTOBKE K TMPAKTHYECKOMY 3aHATHIO WH(POPMAIUIO, CPABHUBATH
pasHble TOYKH 3pEHUS HA aHAIU3UPYEMYIO MPOOIEeMY, YMETh YETKO
(opMynHpOBaTh CBOM BOMPOCHI H OTBEYaTh Ha 3a/IaBacMbIC eMy
BOIMPOCHI, BECTH JAHMCKYCCHUIO C HCIOJB30BAaHUEM 3KOHOMHYECKOU
TEPMUHOJIOTUH

3 Gaina - CTyIEeHT yMeeT IPUMEHSTh IMOMyYSHHYIO TIPH MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO WHQOPMAIIMIO, OTBEYaTh HAa OONBIIMHCTBO
BOIPOCOB, BECTH JTUCKYCCHIO C HCIIOIB30BAHUEM HSKOHOMHYECKON
TEPMUHOJIOTHH.

1 Gamn — CTyEeHT BIajeeT TCOPETHUSCKUM MaTepHalioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTJA 3aTPyJHSETCSl MpPH OTBETe Ha
BONPOCHI, HE yMeeT CQOPMYIHPOBAaTh CBOIO TOYKY 3pEHHUS Ha
o0cykIIaeMyto pooIeMy

Ecmu ctyneHt He BiazeeT mpoOiIeMaTHkod MPaKTHYSCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4YUTHIBAET OTBET II0
Halle4aTaHHOMY TEKCTY — OTBET OaJilaMU HE OI[CHUBACTCA.




IIpaBuna
odopmiieHUS
PEKBU3UTOB

Cobeceno
BaHUE

CobecenoBanue npeAIoaracT OpraHu3aluio Oecebl MpenogaBaTesis
CO CTYAEHTaMH IO BOTIPOCaM MPAaKTUUECKOTO 3aHATHSA C LENbIo Oosee
OOCTOSITENBHOTO BBISIBICHUS WX 3HAHHWH 10 ONPEACICHHOMY Pa3ieny,
Teme, mpodieMe U T.II. Bce WieHsl Ipymmbsl MOTYT y4acTBOBaTh B
o0CyXJeHnu, n00aBisATh HH(OpMaNWio, AUCKYTUPOBAaTh, 3a/JaBaTb
BOIPOCHI U T.1I.

VYeTHBIE  OMpoc MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUPOBaHHBIH. (OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEHKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEPIKAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuana;

- palMOHANBHOCTH HCIIOJIB30BaHHBIX MIPUEMOB U CHOCOOOB peIICHUs
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTeprana;

- PalMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOIO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAaKTHUYECKOMY 3aHATHIO WH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BONIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C HCIOJIb30BAaHHMEM HSKOHOMHYECKOU
TEPMHUHOJIOTUN

3 Oamna - CTyIeHT yMeeT IPUMEHSITh MOMyYSHHYIO IPU MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB, BECTHU OHUCKYCCHIO C HCIOJNB30BAaHHUEM 3KOHOMHYECKOH
TEPMHUHOJIOTHU.

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BONPOCHI, HE YyMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxaaeMyto npoodiemy

Ecnu ctyneHt He BnazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IIO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

brnanku
JIOKyMEHTOB

Cobeceno
BaHUE

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMOAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIUOOK, JIETKO YCTPAHSET OINPEICICHHEIC
HETOYHOCTH c IIOMOILBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIpEeTo1aBaTelIs.

5 0aymioB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHNM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa WMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.
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OpranuzanuoHH
bI€ TOKYMEHTBI

Cobeceno
BaHUE

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He Hauucnsercs — y CTyIEHTAa WMCIOTCS —OTJEIbHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

Pacnopsaurens
HBIE€ JJOKYMEHTHI

Pemenue
MpaKkTUyec
KHX 3aJa4

5 0aoB — M3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMmHNOO0K;
cBOOO/IHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTraHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepuaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHOHaNbHOW TEPMHUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUYECKHe 3HaHMA JUIsl pelleHus Kelca u
MPaKTHYECKUX 3alad, HO coaepkaHue M (Qopma oTBeTa HMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, TONHBIMA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKAaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JIOKa3aTeIbHO O00OCHOBATH CBOM  CYXKJACHHUS; OOHAapyKUBaETCS
HEIOCTAaTOYHO NTyOOKOe MOHMMaHKUEe H3YYeHHOI0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEICICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PELICHHE MPAKTHUECKUX
3aJaHUi 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.
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Undopmanmons
0-CIpaBOYHBIC
JOKYMEHTBI

Cobeceno
BaHHUe(KO
HTPOJIBH
blIii cpe3)

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

Kanposeie
JIOKYMEHTBI

Cobeceno
BaHUE

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalIa.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaxX
HE JIOMYCKAaeT CEPbE3HBIX OMUOOK, JIETKO YCTPAHSIET OINpPE/CICHHEIC
HETOYHOCTH c IIOMOILIBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIPEeTo1aBaTelIs.

5 0aymIoB — cTyeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOT'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOAaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaxX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa HWMEIOTCS OT/CIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM Marepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.
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Opranuzanus
JIOKYMEHTO000p
ora

Pemenune
MpaKkTUyec
KHX 3aJa4

5 0aoB — U3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMHNOO0K;
cBOOOIHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepHaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHoHaNbHON TEPMUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUUECKHe 3HaHMS JUIsl pelleHud Kelica u
MPaKTHYECKUX 3alJad, HO coaepkaHue M (Qopma oTBeTa HMMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, MONHBIA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JOKa3aTeIbHO 00OCHOBATH CBOM  CYXKJACHHUS; OOHAapYKUBaETCS
HEIOCTATOYHO NTyOOKOe MOHMMaHKUE H3YYeHHOT0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEEICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PEUICHUE MPAKTHUECKUX
3aJaHU{ 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.

Peructpanus
JOKYMEHTOB

Cobeceno
BaHHE

10

10 6ammoB — CTyAeHT CBOOOMHO MPUMEHSICT 3HAHUSA Ha MPAKTHKE; HE
JIOMTyCKaeT OMIMOOK B BOCIPOW3BEICHUHM H3YYEHHOI'O Marepuana;
CTYJCHT BBIICTISIET TIIABHBIC TIOJIOKCHHUS B H3yYECHHOM MarepHase U He
3aTPyIHSETCSI B OTBETaX HA BHJIOW3MEHEHHBIC BOIPOCHI; CTYICHT
YCBaMBaeT BeCh 00BEM MTPOTPAMMHOTO MaTepHaa.

8 0ayuIoB - CTYACHT 3HAET BECh M3YYCHHBIH MaTepHall; OTBEYaeT 0e3
0COOBIX 3aTpPyJHEHUI Ha BOMPOCHI TPETONABATENS;, CTYIACHT yMEeT
MPUMEHSITH MTOYYCHHBIC 3HAHUS Ha MPAKTHUKE; B YCIOBHBIX OTBETAaX
HE JIONMYCKAeT Cephe3HBIX OMIMOOK, JIETKO YCTPAHSET OINpe/elICHHbIE
HETOYHOCTH c MOMOIIBIO JIOTIOJTHUTENLHBIX BOIIPOCOB
MpernoaBaTers.

5 6a)IoB — CTyACHT OOHapYKHUBaeT OCBOCHHE OCHOBHOIO MarepHuaa,
HO WCIBITBIBACT 3aTPYJHEHHS IPH €0  CaMOCTOSTEILHOM
BOCTIPOM3BEJICHUU W TpeOyeT JIOMONHHUTEIBHBIX JOMOTHSOIIIX
BOIIPOCOB TPETIO/IABATENS.

2 Oamma — CTYOEHT TIPEOIIOYMTAaeT OTBEYaTh Ha  BOIPOCH
BOCTIPOM3BOJIAIIIIETO XapakTepa M HWCIBITBIBACT 3aTPYJHECHUS TPH
OTBETax Ha BOCIIPOU3BOISIIUE BOIPOCHI.

Bann He HauuciseTcss — |y CTYIGHTa HWMEIOTCS OTJAEJbHBIC
npejicTaBIeHus] 00 U3y4aeMoM Marepuale, HO Bce e Ooblast 4acTh
HE YCBOCHA.
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10.

Homenxnarypa
Jen
OMOMTMOTEeKH:
METOIuKa
COCTaBJICHUS U
MPUMEHEHHUS

Pemenune
MpaKkTUyec
KHX 3aJa4

5 0aoB — U3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMHNOO0K;
cBOOOIHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepHaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHoHaNbHON TEPMUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUUECKHe 3HaHMS JUIsl pelleHud Kelica u
MPaKTHYECKUX 3alJad, HO coaepkaHue M (Qopma oTBeTa HMMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, MONHBIA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JOKa3aTeIbHO 00OCHOBATH CBOM  CYXKJACHHUS; OOHAapYKUBaETCS
HEIOCTATOYHO NTyOOKOe MOHMMaHKUE H3YYeHHOT0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEEICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PEUICHUE MPAKTHUECKUX
3aJaHU{ 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.

11.

Opraauzarnus
TEKYIIero
XpaHEeHHUs

JOKyMEHTOB

Pemenne
MIpaKTH4eC
KHX 3a1a4

5 0aJToB — M3JIOKCHIE MaTepraa JIOTHYHO, TPaMOTHO, 6e3 OIHMOoK;
cBOOOIHOE BiIajAcHUE NPOGECCHOHATBLHON TEPMHHOJIOTHEH; YMEHHE
BBICKAa3bIBaTh M 00OCHOBATH CBOW CYXKIIEHHS; CTYACHT JaeT YeTKHUH,
MOJTHBIN, MPABWJIBHBIA OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHM3YeT CBA3h TEOPUH C MPAKTUKON

3 Oamra — CTyIEHT TPaMOTHO H3JIaraeT Marepuall; OpUEHTHPYETCS B
Marepuasie, BiajeeT npodecCHoHaNTbHON TEPMUHOIOTHEH, 0CO3HAHHO
MPUMEHSET TEOpeTHUECKHe 3HaHWA [UIsl pelIeHus Kelica u
MpaKTHYECKUX 3afad, HO colepkaHue u (opmMa OTBETa HUMEIOT
OTACNbHBIE  HETOYHOCTH; OTBET MPABWIBHBIN, IONHBIA, C
HE3HAYUTEITHHBIMH HETOYHOCTSMH WIIM HEOCTATOYHO MOTHBIN

2 Gann — CTyIEHT M3JIaraeT MaTepuall HEeTOJHO, HeT0CIeI0BaTEIbHO,
JIOITyCKaeT HETOYHOCTH B ONpEACNICHUH MOHSITHHA, B NPUMEHEHHUU
3HAaHWW JUIA pelIeHus] Keiica M MPAKTUYECKUX 3a/1ad, HE MOXKET
JIOKa3aTeIbHO O00OCHOBaThH CBOWM  CYXKICHHUSA, OOHApyKHBACTCS
HEJ0CTaTOYHO ITy0OKOe MOHMMaHNE U3yUYeHHOTO MaTepuaa.

Ecnu y crynenTa oTcyTCTBYIOT HEOOXOIUMBIE TEOPETHUECKHIE 3HAHNUS;
TOTTYIIEHBI OIMMOKY B OTPEAETICHIH MTOHATHA, UCKA)KEH WX CMBICI, He
pelIeH Keic 1 MpaKTHIeCKHe 3a/1a9l — TAKOE PEIeHNEe MPAKTHYECKUX
3a/IaHUIA ¥ KSHCOB HE OIICHUBACTCS Oalljiamu.
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12. (ITogroroBka men
Y TIOPSJIOK
nepeaavyu aen B
aApXUB JJIS
JTaTBLHEHIIIETO
XpaHEeHUs

Cobeceno
BaHHUe(KO
HTPOJIBH
blIii cpe3)

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

13. ITocemaeMocThb

10

aJJIOB — CTYJEHT MTOCETHJI BCE 0 3aHATHH (€ANHOBPEMEHHO
106 100%

14. IIpeMuansHbIC OaITHI

15

JlomomHUTENbHBIE TPEMHUANIbHBIE 0aJTbl MOTYT OBITH HAUMCIICHBIL: - 32
MIPOEKT, BHIMIOTHEHHBIN MO 3aKa3y padoToqaTeNs U peann30BaHHbBIA Ha
npaktuke — 20 0amioB; - TOCTOSHHAS AaKTUBHOCTH BO BpPEMS
MIPaKTUIECKUX 3aHATHI — 10 6aIoB; - TOTHOCTHIO MTOTOTOBIICHHAS K
MyOMUKAIMA CTAaThs 10 TEMATHKE B paMKaxX AUCHUIUIAHBI — 10
0aJIOB; - ydJacTHe C JOKJIaJOM BO BCEPOCCHICKON OJUMITHAIE II0
TeMaTtuke wu3ydaeMoi mucruiuimHe — 20 06amioB; - ydJacThe B
BBICTABKE 110 TEMAaTHKE H3ydaeMOW IHCIMILIAHBEI — 20 0aios;
myOnuKanus CTarbd 10 TEMaTWKe M3y4aeMOW MAHUCHUIUIMHBI B
COOpPHHMKE CTyACHUECKMX paboT / MaTrepuaigax BCEPOCCHICKOM
koH(pepeHiuy / xKypHaie u3 nepeuns BAK — 10/ 15/20

15. |MHnuBuIyabHBIC 3aIaHUs,

C TIOMOIIIBI0 KOTOPBIX
MOXKHO HaOparhb
JIOTIOJTHUATENLHBIE 0Tl Ha
JK3aMeHe

90

JloGop: CTymeHT MOXET TPEJOCTaBUTh BCE 3alaHUA TEKYIIETo
KOHTPOJISI T KOHTPOJIBHBIE CPE3hI

16. Hroro 3a cemectp

100

Hrorosas omenHka mo 3a4eTy BbicTaBisieTcs B 100-0amipHOM MIKaie U B TPAIUIIMOHHON YeThIpex0aIbHOM
100-6ambHOM
YETHIPEX0AUTBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

mkane. IlepeBon

PEeWTHHIOBOW OICHKA IO JUCHUUIUIMHE B  TPAJAUIMOHHYIO

100-6ayuipHasA cucTeMa

TpanuimonHas cucteMa

50 - 100 GayuioB

3auyTeHo

0 - 49 6aiut0oB

He 3aureno

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS

Pemenne npakTuyeckux 3agaqy

Tema 5. PactiopsiguTenbHbIe TOKYMEHTBI
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Tema 4. Oprann3alioHHbIE TOKYMEHTHI

3ajaHue: TPOBECTH AHAINM3 JIOJDKHOCTHBIX WHCTPYKIIMH pa3IMYHBIX KaTeropui cekperapeil. B xome
MUCBMEHHOTO aHaju3a HeoOXOAMMO OOpaTUTh BHUMAaHUE Ha MPaBUIBHOCTH OGOPMIICHHS PEKBU3UTOB, a
TaK)Ke HAJIMYUS BCEX Pa3/iesioB.

Tema 5. PacniopsiiutenbHbIE JOKYMEHTBI

3ajaHue: CcOCTaBbTe IMpHKa3 10 OTKPHITOMY aklUHOHepHOMY oOmectBy «HoBocubupckuii 3aBon
XUMKOHIEHTPATOB» 00 yTBEP)KICHUM MHCTPYKIMH IO AEIONPOU3BOJICTBY Ha 3aBoje. B koHcTarupyromei
YaCTU YKaXUTE, YTO B COOTBETCTBUU C THIOBOM MHCTPYKUIHEH MO JEIONPOU3BOACTBY B DenepaibHbIX
opranax ucnojgauteabHo BiaactTd U ¢ [OCT P 6.30-2003 kanmenspuei 3aBojma pa3padOTaHbI MOPSIIOK
MIPOXOXKACHHUSI TOKYMEHTOB M CTaHAApPThl HA OPraHMU3allMOHHO-PACTIOPSAUTENbHYIO JOKYMEHTaluio. B
pachopsSAUTENbHOM YacTH yTBEPAUTE MHCTPYKIMIO U MOPYYHMTE 3aBEAyIOLIeH KaHIenspueld 00ecreyuTh
METOANYECKOE PYKOBOJICTBO OpraHu3alyeil AeT0onpoOr3BOICTBA Ha MPEANPUSTHN U YCTAHOBUTH KOHTPOJIb 3a

CobecenoBanmue

Tema 1. [loHsTHE N IPOUCXOXKACHUE JJOKYMEHTA
. Uro Takoe «Hopmymsp TOKyMeHTa?
. UTo Takoe «pEKBU3UT JOKyMEHTa»?
. Kakue TpeboBanus npeabsaBisoTcs K 0QOPMIIEHHUIO OTAEIbHBIX PEKBU3UTOB?
. Kakue paznuuator BapuaHThl OJaHKOB?
. Kakue paznuqaroTt Bubl 01aHKOB?
. Kakue ob6miue TpeOoBaHus IPEABSABISIOT K TEKCTY TOKyMEeHTa?
. 151 9yero ucnonap3yroT KOPPEKTYPHBIE 3HAKH?

0 I N W BN

. Kakue Bbl 3HaeTe KOppeKkTypHbIe 3HAKHU?

9. Kakue JOKyMEHTBI OTHOCSTCSI K OPTraHU3aI[MOHHO-PACTIOPSIANTETLHBIM?
10. Yem omiingaercst ycTaB OT IOJIOKEHUS?

11. Yem oTimmyaeTcst mpukas OT pacopsKeHUs ?

12. Kakue cymecTByoT BUbI IPUKA30B?

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIHUILTIHE IPOBOAUTCS B hopMe 3aueTa

Tunosbie Bonpock! 3auera (ITK-12, ITK-17)
DTansl Co3aHus PaCIOPAIUTEIIBHOTO TOKYMEHTA
Bunpl 1e10BBIX IUCEM.
Buabsl HOMeHKIIATYypBI €.
[ToaroroBka nMpuka3oB MO JUYHOMY COCTABY.

Nk -

[TonroroBka e Ha apXUBHOE XpaHCHHE.

Tunosble 3aganua s 3adera (ITK-12, ITK-17)
He npenycmorpeno

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

Jleckpunropsl (YPOBHH) — OCHOBHBIC ITPU3HAKN OCBOCHUS (TTOKA3aTEIIN

Onenka Kommnerenrim
TIOCTYKCHHSI pe3YJIBTaTa)
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«3a4TEHOY
(50 - 100 6amoB)

MK-12

JleMoHCTpUpyeT BBICOKHM YPOBEHb 3HaHUHN CYLIHOCTHU
OIIEPAaTUBHO-PO3BICKHOM  JEATEIbHOCTH KaK OCHOBHOIO BHUIA
JESTEIBHOCTH 110 BBISBICHUIO, JOKYMEHTHPOBAHHUIO U PACKPBITHIO
npecTymjieHui B cepe SIKOHOMUKHU; IPABOBBIE OCHOBBI TPUMEHEHHS
CUJI, CPEICTB W METOJOB IO BBISABICHUIO, JOKYMEHTUPOBAHUIO U
PaCKPBITHIO TPECTYIUIEHUH B cepe S3KOHOMUKH; OCHOBHBIE METObI
BBISIBJICHUSI, JOKYMEHTHUPOBAaHUS M PpAaCKpBITUA MPECTYIJICHUH B
chepe SKOHOMUKH

OTBeT NOCTPOEH JIOTMYHO, MaTepuaj M3jaraercsi 4YeTKO, SCHO,
XOPOIIMM S3BIKOM, aPTyMEHTHPOBAHO

MK-17

B nonHOM 00beMe BiaziceT NPaKTUYECKUMU HAaBBIKAMU MPAaBUIIBHO U
MOJTHO OTpa)kaTh Pe3yibTaTbl MPO(PECCUOHATBHON IEsITeIbHOCTH B
IpoIecCyalbHON U CIYKeOHOH TOKYMEHTAlu!

JleMOHCTpUpyeT  3HaHME€ M TIOHUMaHHE  COBPEMEHHOIO
OTEUYECTBEHHOTO U 3apyOeKHOTO OIbITa B OOJIACTH IOATOTOBKHU
IOPUINYECKHUX JTOKYMEHTOB.

Ha Bompochl oTBe4aeT KpaTKko, apryMEHTHPOBAHO, YBEPEHHO, IO
CYIIECTBY

«HE 3a4TCHO»
(0 - 49 GannoB)

MK-12

He Bnageer 3HaHMEeM  CYIIHOCTH  OIEPATUBHO-PO3BICKHOU
JEATEIIbHOCTU KaK OCHOBHOI'O BHJIA JEATEIBHOCTU IO BBISIBIEHUIO,
JOKYMEHTHUPOBAHUIO ¥ PACKPBITUIO TPECTYIUICHUH B  cdepe
SKOHOMHUKH; IIPaBOBbIE OCHOBBI IIPUMEHEHUSA CHJI, CPEACTB U
METOZOB MO BBISIBICHUIO, JOKYMEHTUPOBAHUIO M PACKPBITHIO
MPECTYIUICHUH B cepe IKOHOMUKH; OCHOBHBIC METOJIbI BBISBIICHHS,
JOKYMEHTHPOBAaHHUS M  PACKpPBITHS TMPECTYIUICHHH B  cdepe
SKOHOMUKH

MK-17

He Bmageer mnpakTHYeCKUMH HaBbIKAMHM TPABHJIBHO U IOJHO
OTpaXkaTb  pe3yibTarbl MPO(PECCHOHAIBHOW  JEATENIBHOCTH B
IpoIecCyaqbHON U CIY)KeOHOH TOKYMEHTALUH.

He nemoHcTpupyeT 3HaHME U TMOHHMMaHHE COBPEMEHHOTO
OTEUYECTBEHHOTO U 3apyOeKHOTO OIbITa B OOJIACTH IOATOTOBKHU
IOPUINYECKHUX JTOKYMEHTOB.

HenpaBunbHO  OTBE4aeT Ha  IOCTABJICHHBIE BOMPOCHl  HIIH
3aTPyAHSAETCS C OTBETOM

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCSsl 10 OCBOCHHM IO IMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Mpuctynass K W3Y4YCHUIO AMCUMIUIMHBI, B TEPBYIO OYepenb OOyYalomMMCcs HEOOXOIUMO O3HAKOMHTHCS
conepkanremM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObeM, a
TaKXKe MOPSAIOK N3yUSHHsI U TIPENOAaBaHus y4eOHOU AUCITUTUINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U

B pasmene «O0veM u conep)kaHME TUCHUIUTMHBDY YKa3bIBAIOTCS BCE Ppa3feibl M TEMBI H3ydaeMOW
JMCIUIIIMHBI, @ TAKOKE BUJBI 3aHATHH U ITAHUPYEMbIIl 00bEM B aKaJIeMHUUECKUX Jacax.

B pasmene «YueOHO-MeTommueckoe U HMH(pOpManmMoHHOE oOecredyeHHe TUCHUIUIMHBDY — yKa3aHa
pEKOMEH TyeMasi OCHOBHAS M JOTIOJIHUTENIbHAS JIUTEpaTypa.

B pazmene «MarepuanbHO-TeXHHYECKOE OOECIEeYeHHe TUCHUIUIMHBI, IPOrpaMMHOE obecrieueHue,
npodeccruoHanbHble 0a3bl AaHHBIX W MH(OPMAIOHHBIE CIIPABOYHBIC CHCTEMBD» COAEPXKUTCS IEpEUeHb
npodeccHoHaNBHBIX 0a3 TaHHBIX U MHOOPMAMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOAMMBIX IJISi OCBOCHHS

MUCLUILINHEL.

5.2 PexomeHmanuu o0y4aromuMces 1mo paboTe ¢ TEOPETHICCKUMH MaTepraIaMu 10 TUCIUTIINHE

[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:



- IPOCMOTPETH €1lIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKON TEMBI CAEIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPAaBOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- [P IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepuaiibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ Hay9HOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHMUTENBHOM JHMTEPAaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHAPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M pPEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKLIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIUTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
Mpe3eHTAlUi JIEKIUH WM B OTACNIbHOW TeTpaau mo mpeamery. OH JOKEH ObITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HU3AAHUS HCIOJNb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXkAaTh JIUIIb OCHOBHBIC KIIIOUYEBbIC MO3MIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM Pa3BEPHYTOro IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoOJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHe OCHOBHBIX BOIIPOCOB PabOTHhI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CoOecenoBaHue TmpeanoyaraeT OpraHU3alUI0 Oecelbl MpernojaBaTeiss €O CTYIEHTaMH II0 BOIpOcaM
IIPAKTUYECKOTO 3aHATUS C LENbl0 0ojee OOCTOATENBHOIO BBISBICHUS UX 3HAHUN IO ONPEAEICHHOMY
paszmeny, TeMe, npolieme M T.II. Bce uieHbl Ipynmbsl MOTYT ydacTBOBaTb B OOCYKICHHH, 100aBISTH
MH(POPMALUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.

YCTHBIA OMpOC MOXKET TMPUMEHATHCS B pa3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHbII. OCHOBHBIE Kau€CTBA YCTHOTO OTBETA MOJUIEXKAILETO OLICHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHUs OCTABICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PalIMOHAJILHOCTb HUCIIOJIBb30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUSA. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTBI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIE KaYeCTBA: OPATOPCKHE CIIOCOOHOCTHU. COONIOCHNE perflaMeHTa, SMOLMOHAIBHOCTh, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecriedeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. I'po3oBa O. C. JlemonpousBoacTBO : YueOHOoe mocodue /s By30B. - Mocksa: FOpaiit, 2020. - 124 ¢. - Tek«
: anexrponnsiit // DBC «FOPANT» [caiit]. - URL: https://urait.ru/bcode/453969

2. Konpimikuaa T. b., Llyctuna W. B. JlenoBble KOMMYHUKAIIUU, TOKYMEHTOOOOPOT U JIEIOMPOU3BOACTBO :

Y4eOHoe mocoOue st BY30B. - HCIp. U gom;, 2-¢ u3d.. - Mocksa: Opaiit, 2020. - 163 c. - Tekcr :

snextponHsiii // DBC «FOPAWT» [caiit]. - URL: https://urait.ru/bcode/452463

3. Ky3emuna, U. B. Jlenonpou3BoactBo : yueOHOe mocoOue. - Bechb Cpok OXpaHbl aBTOPCKOTO TIPaBa;
Henonpoun3BoactBo. - MockBa: MoCkOBCKMH ryMaHuTapHblii yHuBepcutet, 2017. - 128 c. - Tekct :
anekTpoHHbi // [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/74718.html

4. Kynse, H. H., Jémymxun, A. C., ®abpuunos, A. I., Konapamesa, T. B. KonduaennuanpHoe

JIEIOTIPOM3BOICTBO M 3AIUIICHHBIA 3JICKTPOHHBIA JTOKyMEHTOOOOpOT : yueOHuk. - 2021-09-20;
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