[Tpunoxenue 5

denepanbHOE rOCYIapCTBEHHOE OIOKETHOE 00PAa30BATEIHHOE YUPEXKICHUE BBICILIETO
obpazoBanus « TaMOOBCKHUIA rocynapCTBEHHbIN yHUBEpcUTET uMenu [.P. Jlep:kaBuHay»
NHCTUTYT SKOHOMHKH, YIIPABJIEHUS U CEPBUCA
Kadenpa 6ubanoreuHo-uHPOPMAIIMOHHBIX PECYPCOB

YTBEPX/AIO:

3

WHCTHT Y
IKOHONUA

)
030
(s)

J U
198 3An3
Ad2ud2

'S

Z0

PABOYAS ITPOT'PAMMA

o gucuumauae b1.B.JIB.2.3 ApanTanuonHas TUCHUININHA IJ19 HHBaauaoB u uil ¢ OB3
"IIponieccyanibHOE U CITyKe€OHOE JOKYMEHTHpOBaHuE"

Hamnpasnenue noaroroBku/crenuanbHOCTh: 38.05.01 - DxoHOMUYECKasi 6€3011aCHOCTh

[Tpodunb/HanpaBieHHOCTH/CiEIUATN3alUsl: DKOHOMUKO-TIIPABOBOE 0OECIIEUeHHE
HKOHOMHYECKOI 0€30MacHOCTH

VYpoBeHb BBICIIET0 00pa30BaHMsL: CIIELUATUTET
KBanudukanus: DKkoHOMHCT

rox Habopa: 2020

Tam6o0B, 2021



ABTOp NMpOrpamMmsbi:
Kangunar ucropuueckux Hayk, Ypaesa Mpruna BukropoBHa

Pabouas nporpamma cocrapnena B coorBeTcTBuu ¢ ®I'OC BO mno nampasienuto nmoaroroBku 38.05.01 -
DKOHOMHYECKast 0€30MacHOCTh (YPOBEHb crienainTeTa) (Mpuka3 MuHUCTEpCcTBa 00pa3oBaHus U Hayku PO
ot «16» ssaBapst 2017 . Ne 20).

Pabouass mporpamma mpuHsTa Ha 3acenanuu Kadeapbr 6ubmnoTeuHo-mHGOPMAIIMOHHBIX pecypcoB «18»
ssBaps 2021 r. IIporokos Ne 6

Paccmotpena u onoOpeHa Ha 3aceqaHuM Y4eHOro coBeTa MHCTUTyTa SKOHOMHKH, YIIPaBIEHUS U CEpPBUCA,
[IpoTtokon ot «20» sauBaps 2021 1. Ne 5.



COIEPXAHUE

B (5011708 BB 12 2 001 02 (0300200 00711 4

. Mecto muctiatIuHBL B CTPYKTYPE OIT CITETIHAIIACTA. . ...t veneteete et et ete et et et eeeeeeeeeeaeeeanans 5

. O0OBEM U COMEPIKAHME TACTIATIITITHBL. . . ..\ vsussenssenteenseenneenseenneeneeeaseeeseanasanseanseanseenreenneenneans 5

. KoHTponb 3HaHMI 00y9atONINXCS U TUTIOBBIC OIIEHOTHBIC CPEICTBA. - . u e v eneeeneeneneeneeaneananeananeenenss 9

. MeToandeckne ykazaHus I 00YUYAIOITAXCS 10 OCBOCHHUIO JUCITUTUTHHBI (MOJTYTIS) ..\ vveeeeeanreannannnns 17
. YueOHO-MeTonnYeCKOe U HH(POPMAIIMOHHOE 00CCIICUCHHE TUCIIMIIMHBL. . ... vvvsenransereereareareensannnns 19
. MarepuanbHO-TeXHUYECKOe obecrievueHue JICIIUTUTAHBI, MpOTrpaMMHOE obecrieveHue,

npodeccroHabHBIC 0a3bl TaHHBIX U WH(POPMAITHOHHBIE CITPABOTHBIC CHCTEMBL. . ...'vveeereenreanreansannns 20



1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-12 CriocoOHOCTh BBISBIATH, JTOKYMEHTHPOBAaTh, MPECEKaTh M PACKPbIBATh IMPECTYIUICHUS W HWHBIC
MIpaBOHApyUIEHUs B cpepe IKOHOMUKHI
IIK-17 CrocoOGHOCTh MPaBWIBHO W TOJHO OTpaXkaTh Pe3yJbTaThl MPOQPECCHOHATBHON NEATEIHHOCTH B
MPOIIECCYaTbHON U CITYKEOHOW JJOKYMEHTAITU!

1.2 Bunsl u 331241 IpoQeCCUOHATBHON A€ATEIbHOCTH O AUCHUIUINHE:

- MpaBOOXpaHUTENbHAS

- OKazaHu€ IIOMOIIH (1)H3I/I‘{€CKI/IM U HOPUIUYCCKUM JIMIAM B 3alIUTC HUX IpaB U 3aKOHHBIX

HUHTEPECOB
- obecrieuenue

3aKOHHOCTH

U NPaBOMOPSIKA, HKOHOMMUECKOU

rocyaapcCTaa, JUHYHOCTU U UHBIX CY6’beKTOB 3KOHOMUYECKOMH ACATCIIBHOCTHU

- 3aIIMTa YaCTHOM, FOCYIapCTBEHHON, MyHHUIIMIIATBHON U MHBIX ()OPM COOCTBEHHOCTH

- peaym3anus

mep,

00eceYynBaroInX

HEUTpaTU3aIHIO (dhakTopos, CITOCOOHBIX

JeCTabUITN3UPOBATH IKOHOMUYECKYIO CUTYaIIHIO

- mpoduIaKkTUKa, MPEAyNpekIeHHe, NpeceueHHe, BBIIBICHHE U PACKPBITHE NPECTYIUIEHUH U
MHBIX TIpaBOHApYyIIEHUH B chepe SKOHOMUKHU

1.3 B pesynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromInXCsl TOJMKHBI ObITH COPMUPOBAHBI CIIETYIOIIHNE

KOMIIETEHIUH:
O0001IeHHBIC TPYIOBBIE Kon n HanmeHnoBaHme
(hyHKUMY / TPYAOBBIC komriereHu @I'OC BO,
(GbyHKUMY / TPYyAOBBIC MU HEOOXOIUMOM ISt 3HaHUs U yMEHHs, HEOOXOAUMBIE A1 POPMUPOBAHUS
npodeccroHaIbHbIE (hopMHpOBaHUS TPYAOBOTO TPYAOBOTO ACHCTBHA / KOMIIETCHLIUU
JeicTBus (py HaTUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS

[TIK-12 CrrocobHOCTD
BBISIBIISITh,
JOKyMEHTHPOBATD,
npeceKaTh U pacKphIBaTh
MPECTYIUICHUS M UHBIE
MPaBOHAPYIICHUS B
cthepe YKOHOMUKH

3HaeT ¥ MOHUMAET:

CYIIHOCTh OIEPAaTUBHO-PO3BICKHON NIEATEIBHOCTH Kak
OCHOBHOIO BHAA J€ATEALHOCTH [0  BBIIBICHHUIO,
JOKYMEHTHPOBAHUIO U PACKPBITHIO TPECTYIUICHUH B
chepe IKOHOMUKU; TPABOBBIC OCHOBBI MPUMEHCHHS CHII,
CPEICTB ¥ METOJIOB 10 BBISBIICHUIO, JOKYMEHTUPOBaHUIO
U PACKPBITUIO TIPECTYIUICHWA B cdepe 3IKOHOMUKH;
OCHOBHBEIC METOJIbl BBISIBIICHUS, JTOKYMCHTHUPOBAHUS H
PaCKpPBITHUS IPECTYIICHUH B chepe SIKOHOMUKHU

YMeer (criocoOeH IPOIeMOHCTPUPOBATH ):

BBISIBIISITh, JOKYMCHTUPOBATh, MPECEKaTh U PACKPHIBATH
MPECTYIUICHUST W WHBIC TMpaBOHApYIICHUsS B cdepe
SKOHOMHMKH.

Bnaneer:

METOJIaMH FOPUIUICCKON OICHKU JCHCTBUH CyOBEKTOB
pelIaonuX 3a/a4d BBISBICHHUS, JOKYMEHTHPOBAHHUS H
PaCKpBITHS IPECTYIICHHUH B chepe SKOHOMUKH.

[IK-17 CriocoGHOCTB
MPaBUIIBHO U TIOJTHO
OTpaXarh Pe3yNbTaThl
podheccHoHaIbHOM
JIeSITETbHOCTH B
npolueccyaqibHOU U
CITy)KeOHOU JIOKYMEHTAITUH

3HaeT ¥ MOHUMAET:

MpaBUia FOPUIUICCKOTO OGOPMIICHUS TPOTUBOIPABHBIX
NESHUI.

YMeer (criocoOeH IPOIeMOHCTPUPOBATH ):

JIOTUYECKU TPAaBUILHO U TOJHO OTPaXKaTh PE3yJIBTaThl
Mpo(eCCUOHALHOW JEATEIFHOCTH B MPOIECCYATbHON H
CITy’)keOHOU JTOKyMEHTAIIUH.

Bnageer:

HaBbIKAMH BBISABICHUS U JOKYMEHTAIHFHOTO O(OPMIICHUS
MIPOTUBOIIPABHBIX JIESHUHN B 00JIACTH SKOHOMHUKH.




1.4 CornacoBaHue MEXAUCITUTUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

[IK-12 CrocobOHoCTh

BBIABJIATD,

Ne HaumenoBanue dopma
n/m JIMCITUILINH, oOyueHwMst
OINPENEIAIOMMX Ounas | 3aouna
MEKIUCLMILTMHAPHBIE |(cemecT q
CBsI31 p) |(cemect
p)
8 [10| 8 |11
1 | lenonpou3BOACTBO
2 |IIpenmurmomuast + +
IpaKTHKa
3 |IIponeccyansHOE U + +
ciyxebHoe
JOKYMEHTHPOBaHHE

JIOKYMEHTHUPOBATbh,
MPECTYIUICHUS U UHbIE TPABOHAPYIICHUS B c(pepe IKOHOMUKH

npecekartb M PacKpbiBaTh

[IK-17 CriocoOHOCTh MPaBUIBHO M TIOJHO OTpaXkaTh Pe3yabTaThl Mpo(dheCCHOHATBHON

NEeSITeIbHOCTH B MPOLIECCYalIbHOM U CITY>KEOHOM TOKyMEHTalUN

Ne
n/m

HanmenoBanmue
JIMCITUILUINH,
OTIPEICIISIIOITIX
MEKTUCIUTUTMHAPHEIE
CBSA3H

dopma oOyyeHus

(cemectp)

Ounas

3aouHas
(cemectp)

8

9 110

9

10

11

I[CHOHPOI/IBBO,Z[CT BO

J’_

IIpakTuka mo

MOy YEHUIO
podecCHOHATBHBIX
YMEHHH U OMbITa
npodeccrnoHaTbHON
JIESTeTbHOCTH

J’_

Ipeanunnomuas
MPaKTHKA

IIpoueccyanbHoe u
CIy)eOHoe
JIOKYMEHTHPOBAHHE

YrosoBHOE MPaBo

YronoBHBIN IpoLecce

2. Mecto aucuumiimabl B cTpykrype OIl cnenmanurera:

JuctumninnHa «AantanoHHas AUCIUIUTMHA 111 nHBayH10B 1 il ¢ OB3 "[IporneccyanbHoe u ciryxeOHOe

JTOKYMEHTHpPOBaHUE"» OTHOCUTCS K BapUATUBHOM YACTH

moaroroBku 38.05.01 - DxoHoMuueckas O€30MaCHOCTb.
JucrumninmHa «AantaoHHas AUCIUIUTMHA 111 nHBaM 0B u il ¢ OB3 "[IporneccyanbHoe u ciryxeOHOE

JTOKYMEHTHpPOBaHUE'"» U3ydaeTcs B 8 cemecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIUILUIMHEL: 2 3.€.
Oumnas: 2 3.e.

3aounas: 2 3.€.

ydyeObnoro tmrana OIl mo HampaBieHHIO



. Ounas 3aoyHas
Bun yueGHOM paboTHI
(Bcero yacoB) | (Bcero 4yacon)
O0mas Tpy10€éMKOCTh JMCHUIITHHBI 72 72
KonTaktHas pabora 32 8
Jlexnuu (Jlekrun) 16 4
[Tpaktuueckue (IIpakr. pab.) 16 4
CamocrosrenbHas padota (CP) 40 60
3auer - 4
3.2.ConepxaHue Kypca:
Ne HasBanue Bun yue6Ho# paboThl, yac. | @OpMBI TEKYIIETO
TEMBI paszzerna/TeMsbl Jexupn | Tpakr. CP KOHTPOJIS
pao.
o|3]o]3]0]3
8 cemecTp
1 [IpoueccyanbHoe u Co0OecenoBanue
ciyxe0Hoe
JOKyMEHTHUpPOBaHUE | 2 - 2 - 6 | 8
KakK Hay4JHas
TMCIUTUINHA
2 [IpaBuna Brinonnenne
oopmienus >l o lal-l6ls MPAKTHIECKIX
PEKBU3UTOB 3aJlaHnH;
CobecenoBanue
3 branku nokymMeHTOB | 2 1 2 1 6 6 Co0OecenoBanue
ITponeccyanbHbie >l 12l .16l 3 CobecenoBanue
JOKYMEHTBI
5 PacnopsinutensHble CobecenoBanue;
JOKYMEHTBI Brimonnenue
’ Zpbp2zpbpane MPAKTHYECKUX
3alaHui
6 Nudopmarimorno-c CobecenoBanue;
MIPaBOYHBIE Brimonnenue
,Z[EKyMeHTBI 2pbp2zpbp4ans MPAKTHYECKUX
3alaHui
7 Kanposeie CobecenoBanue
HOIi[}I/)MeHTBI S I B I I !
8 VYopasnenue CobecenoBanue
,Z[OIIZyMeHTa]_II/Ieﬁ 2 ! 2 ! 4 8 !

Tema 1. [IpoueccyasibHOe U Ciy:Kke0HOE JOKYMEHTHPOBaHMe Kak HayyHas nucuumianHa (ITK-12)
Jlekuus.

3apoXKIeHHE «IIPAKTHYECKOTO» JOKYyMEHTOBeAeH . [IepBbie MONbITKA TEOPETHUECKOTO OCMBICIICHHUS
JOKyMEHTAIIMOHHBIX TiporieccoB. Tpyasl H.B. BapamunoBa u B.BenpaOpextra. dopmupoBanue
CMEXHBIX  auciumuinH.  OTkpbiTHe  MexayHapogHoro — O6uOnuorpauyeckoro  MHCTHUTYTA.
HNoxymentoBenenne B CCCP. IlpobGnema oObekta u mpeamera Hayku. OOmiee W CreHaIbHOE
JIOKyMeHTOBeZieHHe. JJoOKyMeHTOBeIeHne U UCcTopus. B3auMocCBs31 JOKYMEHTOBEACHUS C HayKaMu 00
YOpaBlIe€HUH, TPaBOBEACHUEM, SKOHOMUKOW, JUHTBUCTUKOM. YacTHOHay4HbIE JOKYMEHTOBETUECKHE
OUCHMILTUHBL. Vcnonb30BaHHE OKYMEHTOBEIEHUEM JIOCTH)KEHUH TEXHHYECKHX M €CTECTBEHHBIX HayK.
OO1eHay4HbIE U ClIelMaTbHbIE METO/IBI IOKyMEHTOBETUECKUX HCCIIET0BaHUM.

IIpakTnyeckoe 3ansATHE.
AHaJ3 JOKYMEHTaJIbHOTO TTOTOKA IO JIOKYMEHTOBEACHHUIO.



3ananus 1J151 CAMOCTOSITEILHOI padoThI.

[TonroroBka mokIaaa o AESTENHHOCTH Bcepoccuiickoro Hay4HO-UCCIIEI0BaTEIHCKOTO HHCTUTYTa
JIOKYMEHTOBEJICHUS U apXUBHOTO JIeIa.

Tema 2. IlpaBuna opopmiaenust pekpuzntos (I1K-17)

Jlexknus.
CocraB pexkBu3uTOB o¢unuaipbHoro mokymentra cormacio ['OCT P 6.30-2003 «YHuduimpoBaHHbIe
CHUCTEMBI JIOKyMEHTAII1H. YaudunupoBanHas CUCTEMa  OpraHU3alMOHHO-PACHOPAIUTEIBLHON

nokyMmeHTanuu. TpeOoBaHus K OQOPMIICGHHIO JOKyMEHTOB» u [IpaBuiaMm Jenompou3BOICTBA B
denepanpHBIX OpraHax wucHonHHTENbHOW Biactu (15.06.2009). OdopmiieHne peKBU3UTOB ONaHKA H
OTPAaHUYUTENIbHBIX OTMETOK. PEKBU3UTHI, ONpENEISIONME OPUAMYECKYI0 CHIIy JIOKYMEHTa, M UX
odopmiienne. PexkBU3UTHI, oTpakaromue 00pabOTKy M JABIKEHHE JOKYMEHTa (JIeJIONpPOU3BOIACTBCHHBIE
OTMETKH).

IIpakTH4Yeckoe 3aHATHE.

Odopmiienne pekBU3UTOB B cOOTBETCTBUU ¢ AccTBYrommM ['OCT.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

1) Odopmienne HaumeHoBanus opranuzanuu (OI'bOY BO Jlunerkuii rocy1apcTBEHHbIN YHUBEPCHUTET,
BBIIIIECTOSIIAS OpraHu3aIus — MUHUCTEPCTBO 00pa3oBaHus 1 HayKu PD),

2) Odopmnenue cipaBodHBIX JaHHBIe 00 opranm3anuu (142800, MockoBckast 001., T. CTynuHO, TPOCHEKT
Mupa, n. 132, Tenedon: 49664 71236, dakc: 49664 71237, anpec snmekTpoHHOM mouThl: asdfgo@gmail.ru,
www.asdfgob.com, pacuetHbiii cuer B Oanke «Bospoxkaenune (Mocksa) Ne2689000456730990000324,
OI'PH 1027470380895,0KIIO 03242709, MHH/KTIIT 7808044140/771052001).

3) Odopmnenue aapecara (mucbMo aapecoBano riiapHoMy Oyxrantepy OO0 «Mask» (r. Tam6os, 392000,
yi. Okta0psckas, 1. 246, Geqoposoit A.M.)

Tema 3. baanku noxkymenTon (I1K-17)
Jlexknus.
OCOOCHHOCTH U3TOTOBJIICHUS M TNPUMEHEHUs ONaHKOB. YIIOBOW W TpOAOJibHBIN Omanku. IlpaBuia
pa3MeIrieHnss OCHOBHBIX PEKBU3HUTOB. bilaHk muchMma, oOmuii OnmaHk, ONaHK BHIA OKYMEHTa, OJIaHKH
JOJDKHOCTHBIX JIMII U CTPYKTYPHBIX MOMpa3ieleHUi, ONaHKW Ha JBYX S3bIKaX. TUIUYHBIE OLIMOKH B
IIOITOTOBKE OJIAHKOB.

IIpakTH4eckoe 3aHATHE.
ITonroroska oOmiero OaHka.
IToaroroBka Oj1aHKa MHUCHMA.
[TonroroBka GiiaHka BUa TOKYMEHTA.
[TonroToBka OraHka CTPYKTYPHOTO TTOIPA3ICTICHHSL.
IToaroroBka 0j1aHKa TOIKHOCTHOIO JIMIIA.

Nk v -

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.

1. TlomroroBka komruiekTa 61ankoB opranuzanuu (OO0 «Aucty, 393194, Tam6oBckas 0611., . KoToBCK,
yi. Okta0pbckas, 1. 58, tem: 47541 22289, e-mail: aisstkotovsk@rambler.ru, OI'PH
1027470384211,0KII0O 04542709, THH/KIIIT 7808222140/765057701).

Tema 4. Ilpoueccyanbubie 1okyMeHTHI (ITK-12)
Jlexknus.



OcHOBHBIE MOHATHA, TpeaMeT U cucrtema Kypca «llpomeccyanpHast nokymeHTtanus». Kiaccuduxanms
MIPOLIECCYANIBHBIX ~ JOKYMEHTOB. JIOKyMEHTBI, COCTaBJISIEMBIE KOMIIETEHTHBIMH T'OCYAAPCTBEHHBIMU
opraHaMd M JODKHOCTHBIMH Jinnamu. llocranosnenus. IIporokosnsl. DaxynbTaTUBHBIE JTOKYMEHTHI.
JIOKyMEHTBI, COCTaBIsieMblEe IPOYMMHU YyYaCTHMKaMHu mpouecca. OCoOeHHOCTH O(UIIATEHO-AEIOBOTO
SA3BIKOBOTO CTHIIS. CTHIIb IOpUAMYECKO ToKyMeHTanuu. CTpyKTypa cirykeOHoro fokymeHTa. CTanaapTHbIE
CTHIIMCTUYECKHE 000POTHI CIIYKEeOHBIX TOKYMEHTOB. TpeOoBaHUs, MPpeabsIBIsieMble HOPMAaTUBHBIMH aKTaMHU
K COCTABJICHUIO IIPOLIECCYAIbHBIX JOKYMEHTOB

IIpakTH4eckoe 3aHATHE.
Kaccammmonnas >xano6a, mpeacTaBieHue TPOKypopa Mo YroJIOBHOMY JCIy.
@aKynbTaTUBHBIE TOKYMEHTBI.
[ToaroroBka O>KHOCTHON MHCTPYKITUH.
3anonHeHue GopM JOTOBOPOB Pa3HBIX BUIOB.
AHanu3 yCTaBOB Pa3HbIX BUJIOB.

A i e

Crtunp 10pUIUYeCcKo TOKyMEHTAlUN
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. [TonroToBKa MOKYMEHTA «CTPYKTypa U IITATHASI YUCICHHOCTDY ISl OPraHU3alliy U3 PEIbITyIIeH TeMbI
(OO0 «Awuct», TamboBckas o0i1., . KoToBCK).

Tema 5. Pacnopsiguresnbubie 1okymMmeHThI (ITK-17)
Jlekumus.

OYHKIMHM pacHOPSAAUTENbHBIX JOKyMeHTOB. Kpurepuu BpIOOpa BHUIOB PACIOPSIUTENBHBIX JTOKYMEHTOB.
OcobenHoctu moaArotoBkd. OCHOBHBIE BH[BI: TOCTAHOBJICHHE, IPUKA3, PACHOPSIKEHHE, pPEIICHUE,
yKa3aHue.

IIpakTH4eckoe 3aHATHE.
1. ITonroroBka mpukasa.
2. IlonroroBka pacnopsiKeHHUS.
3. IloaroroBka ykazaHus.
4. IlonroToBka peueHusl.
5. IloAroToBKa ITOCTAHOBIIEHUS.
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.

1. HOI[FOTOBKa IMPOCKTA IPHUKa3a 0 CO3AaHNN KOMUCCHUU JIA IMIPOBEACHUA CIIMCAaHHA TOBapa B CBA3U C
HUCTCUCHUEM CPOKa 'OJHOCTH.

Tema 6. UnpopmannonHo-cnipaBo4yHble 10kymMeHThI (ITK-17)
Jlexknus.

@OyHKIMM WH(POPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB. (COOCHHOCTH TOATOTOBKM OCHOBHBIX BHJIOB
JOKYMEHTOB: aKTa, IPOTOKOJA, JOKJIAJHOM 3aluCKu, OOBSCHUTENbHOH 3aluCKd, CIpaBKH, MHUChMAa,
TesneoHOrpaMMBlL.

IIpakTnyeckoe 3ansATHE.
ITogroroBka akra.
[ToaroroBka nmpoTokoa.

IlonroroBka QOKJIaMHOM 3aIIUCKH.
IToaroroBka 0OBSICHUTEILHOM 3AIIUCKH.
ITonroroBka cripaBku.

IlonroroBka nmuceMa.

o

[ToaroroBka TenedoHOrpaMMBbl.
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka nucbMa-npurIaIeHUs.
IlonroroBka akTa CriicaHus.
3. TloaroroBka KpaTKOro MPOTOKOJA COOpaHUS TPYAOBOTO KOJIEKTHBA.



Tema 7. KagpoBbie nokymentsl (I1K-12)
Jlekumus.

Ponp kampoBbix Jg0KyMeHTOB. OCHOBHBIE BHUABI JIOKYMEHTOB: TMPHUKa3bl IO JUYHOMY COCTaBy,
MpeJCTaBlICHUe, TPYAOBOMl JOroBOp, 3asBICHHE, aBToOMOrpadus, pe3roMe, XapaKTepUCTUKA, JTUYHBIN
JIUCTOK IO YYeTy KaJpoB, TPYIOBask KHUXKKA.

IIpakTH4eckoe 3aHATHE.
1. IloaroroBka 3asiBJICHUS.
2. TloaroroBka mpuKasza o mpueMe Ha padoTy.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
1. TlonroroBka pe3roMme.
2. TlomroroBka aBrobHOTrpaduu.

Tema 8. Ynpasienue nokymenrauuei (ITK-12)
Jlekuus.
OcHOBHBIC HaIpaBiICHUS JTOKYMEHTHOW JesATEIBbHOCTH: HEMOCPEJACTBEHHas paboTa ¢ JOKYMEHTaMH,
aIMUHUCTPATUBHO-YIIPABICHUECKasl, Hay4dHas, WH(OPMAIIMOHHO-METOUYECKAsT JeATEIbHOCTh. Buapl
JTOKYMEHTHOM JIeATeNbHOCTU. [IpOM3BOACTBO JTOKYMEHTOB, TEXHHUYECKass W TBOpuYeckas o0paboTka,
AKCMEPTHU3a LICHHOCTU JOKYMEHTOB, TeMa 2. [ToHsATHE U TPOUCXOKICHHE TOKYMEHTA

CumMBoNIMYeCKasi W yCJIOBHAs CHUTHaiM3anus. BO3HMKHOBEHHE MUCHMEHHOCTH W JIOKyMeHTa. V3meHeHue
CONIEpP)KaHMS TMOHATHS «JOKYMEHT» Ha Pa3HbIX 3Talax UCTOPUYECKOro pa3BUTHs oOmiecTtBa. COOTHOIICHUE
MOHATUN «HMHPOPMALUS» M «IOKyMEHT». VcTouyHuKoBemueckass W HMH(POPMAlMOHHAS KOHIICTIIIUU
nokymeHTa. OnpeseneHne J0KyMEHTa B 3aKOHAaX U CTaHIapTax.

IIpakTnyeckoe 3ansATHE.
HazoBute 0CHOBHBIE BU/IbI JOKYMEHTHOMU JESATEIHHOCTH.
Yrto moHMMaIoT o1 00paboTKO# TOKYMEHTOB?
3a4eM OCyIECTBISAETCS SKCIEPTU3a LIEHHOCTU JOKYMEHTOB?
Kem ocyiiecTBisieTcss XpaHeHUE JOKYMEHTOB?
UYro BBl NOHMMAETE O] YIIPABJICHUEM TOKyMEHTALUEN ?

A S e

Kakue ypoBHHM yIpaBlieHUS] JOKyMEHTAIMEN CyIIeCTBYIOT B Poccun
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka 0630pa caiiToB 10 JoKyMeHTOBeAcHUIO U JIOY.

N —

HOIIFOTOBK& JOKJ1aaa o T000M HpO(beCCI/IOHaJILHOM OG’LGIII/IHGHI/II/I JOKYMCHTOBCIOB U apXHUBUCTOB.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

8 cemectp
* mocemnraemocts — 10 GammoB
*  TEKyIHuHd KOHTPOJIbL — 70 GamioB
*  KOHTPOIBHBIEC Cpe3bl — 2 cpe3a mo 10 6amioB KaKabIi
* mpeMualibHBIC OaiuThl — 15 GamioB

Pacnipenenenne 6aJiioB 10 3aaHMSIM:

No  [HaszBanue tembl | DopMbl Max. MeTtonuka mpoBeICHUS 3aHATHS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboThI KOHTpoJsi | 0asuioB

/ cpe3sl




[IpoueccyansHO
e " ciyxebHoe
JTOKYMEHTHPOBA
HHE KaK
Hay4Has
JTHUCIMIUTAHA

Cobeceno
BaHUE

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

IIpaBuna
odopmieHUS
PEKBU3UTOB

Brmonne
HHUE
MPAKT|
KUX
3aJaHuH

5 Oania — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK U HEIOYETOB;

4 Gamna — CTYOSHT BBINOMHHWI paboTy, AOMYCTHB OIIMOKY M WIH
HEJI0YET;

3 Oamma — CTYOGHT NpPaBWIGHO BBHIOJHWI HE MEHEE MOJOBUHBI
paboThl WM AOMyCTHI He Oonee AByX IpyObIX OIMOOK, Wi He Ooiee
OJTHOM rpy0Ooit u OJTHOM HerpyOoii

He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OOHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

2 Gaya — CTYACHT NMPaBHJIBHO BBIMIOJIHMI MEHEE HOJOBUHBI PaboTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

1 Gamn — CTyOEHT MpaBWIBHO BBINOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK

Cobeceno
BaHHE

10

10 6ammoB — CTyAeHT CBOOOMHO MPUMEHSICT 3HAHUSA Ha MPAKTHKE; HE
JIOMTyCKaeT OMIMOOK B BOCIPOW3BEICHUHM H3YYEHHOI'O Marepuana;
CTYJCHT BBIICTISIET TIIABHBIC TIOJIOKCHHUS B H3yYECHHOM MarepHase U He
3aTPyIHSETCSI B OTBETaX HA BHJIOW3MEHEHHBIC BOIPOCHI; CTYICHT
YCBaMBaeT BeCh 00BEM MTPOTPAMMHOTO MaTepHaa.

8 0ayuIoB - CTYACHT 3HAET BECh M3YYCHHBIH MaTepHall; OTBEYaeT 0e3
0COOBIX 3aTpPyJHEHUI Ha BOMPOCHI TPETONABATENS;, CTYIACHT yMEeT
MPUMEHSITH MTOYYCHHBIC 3HAHUS Ha MPAKTHUKE; B YCIOBHBIX OTBETAaX
HE JIONMYCKAeT Cephe3HBIX OMIMOOK, JIETKO YCTPAHSET OINpe/elICHHbIE
HETOYHOCTH c MTOMOIIBIO JIOTIOJTHUTEILHBIX BOIIPOCOB
MpernoaBaTers.

5 6a)IoB — CTyACHT OOHapYKHUBaeT OCBOCHHE OCHOBHOIO MarepHuaa,
HO WCIBITBIBACT 3aTPYJHEHHS IPH €0  CaMOCTOSATEILHOM
BOCTIPOM3BEJICHUU W TpeOyeT JIOMONHUTEIBHBIX JOTOTHSONIIX
BOIIPOCOB TPETIO/IABATENS.

2 Oamma — CTYOEHT TIPEOIIOYMTAaeT OTBEYaTh Ha  BOIPOCH
BOCTIPOM3BOJIAIIIIETO XapakTepa M HWCIBITBIBACT 3aTPYJHECHUS TIPH
OTBETax Ha BOCIIPOU3BOISIIUE BOIPOCHI.

Bann He HauuciseTcss — |y CTYIGHTa HWMEIOTCS OTJAEJbHBIC
MpejicTaBIeHus] 00 U3y4aeMoM Marepuale, HO Bce e Ooblias 4acTh
HE YCBOCHA.

10



brnanku
JIOKyMEHTOB

Cobeceno
BaHUE

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBaMBacT BeCh 00BEM MPOTPAMMHOTO MaTepraa.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

IIponieccyanbHbl
€ JIOKyMEHTBI

Cobeceno
BaHue(Ko
HTPOJIBH
blii cpe3)

10

10 6ammoB — CTyAeHT CBOOOMHO MPUMEHSICT 3HAHUSA Ha MPAKTHKE; HE
JIOMTyCKaeT OMIMOOK B BOCIPOW3BEICHUHM H3YYEHHOI'O Marepuana;
CTYJCHT BBIICTISIET TIIABHBIC TIOJIOKCHHUS B H3yYECHHOM MarepHase U He
3aTPyIHSETCSI B OTBETaX HA BHJIOW3MEHEHHBIC BOIPOCHI; CTYICHT
YCBaMBaeT BeCh 00BEM MTPOTPAMMHOTO MaTepHaa.

8 0ayuIoB - CTYACHT 3HAET BECh M3YYCHHBIH MaTepHall; OTBEYaeT 0e3
0COOBIX 3aTpPyJHEHUI Ha BOMPOCHI TPETONABATENS;, CTYIACHT yMEeT
MPUMEHSITH MTOYYCHHBIC 3HAHUS Ha MPAKTHUKE; B YCIOBHBIX OTBETAaX
HE JIONMYCKAeT Cephe3HBIX OMIMOOK, JIETKO YCTPAHSET OINpe/elICHHbIE
HETOYHOCTH c MOMOIIBIO JIOTIOJTHUTENLHBIX BOIIPOCOB
MpernoaBaTers.

5 6a)IoB — CTyACHT OOHapYKHUBaeT OCBOCHHE OCHOBHOIO MarepHuaa,
HO WCIBITBIBACT 3aTPYJHEHHS IPH €0  CaMOCTOSTEILHOM
BOCTIPOM3BEJICHUU W TpeOyeT JIOMONHHUTEIBHBIX JOMOTHSOIIIX
BOIIPOCOB TPETIO/IABATENS.

2 Oamma — CTYOEHT TIPEOIIOYMTAaeT OTBEYaTh Ha  BOIPOCH
BOCTIPOM3BOJIAIIIIETO XapakTepa M HWCIBITBIBACT 3aTPYJHECHUS TPH
OTBETax Ha BOCIIPOU3BOISIIUE BOIPOCHI.

Bann He HauuciseTcss — |y CTYIGHTa HWMEIOTCS OTJAEJbHBIC
npejicTaBIeHus] 00 U3y4aeMoM Marepuale, HO Bce e Ooblast 4acTh
HE YCBOCHA.

11



Pacnopsagurens
HBIE€ JJOKYMEHTHI

Cobeceno
BaHUE

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

Brmonne
HHUE
MpaKkTUyec
KUX
3aJaHuH

5 Oania — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK U HEIOYETOB;

4 Gamna — CTYOSHT BBINOMHHWI paboTy, AOMYCTHB OIIMOKY M WIH
HENI0YeT;

3 Oamma — CTYOGHT NpPaBWIGHO BBHIOJHWI HE MEHEE MOJOBUHBI
paboThl WM AOMyCTHI He Oonee AByX IpyObIX OIMOOK, Wi He Ooiee
OJTHOU TpyOOil U OTHOW HErpyOOoil OMMOKKA W OJHOTO HEIOYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OOHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

2 Gaya — CTYACHT NMPaBHJIBHO BBIMIOJIHMI MEHEE HOJOBUHBI PaboTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

1 Gamn — CTyOEHT MpaBWIBHO BBINOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
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Undopmanmons
O-CIpaBOYHBIE
JOKYMEHTBI

Cobeceno
BaHUE

CobecenoBanue npeAIoaracT OpraHu3aluio Oecebl MpenogaBaTesis
CO CTYAEHTaMH IO BOTIPOCaM MPAaKTUUECKOTO 3aHATHSA C LENbIo Oosee
OOCTOSITENBHOTO BBISIBICHUS WX 3HAHHWH 10 ONPEACICHHOMY Pa3ieny,
Teme, mpodieMe U T.II. Bce WieHsl Ipymmbsl MOTYT y4acTBOBaTh B
o0CyXJeHnu, n00aBisATh HH(OpMaNWio, AUCKYTUPOBAaTh, 3a/JaBaTb
BOIPOCHI U T.1I.

VYeTHBIE  OMpoc MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUPOBaHHBIH. (OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEHKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEPIKAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuana;

- palMOHANBHOCTH HCIIOJIB30BaHHBIX MIPUEMOB U CHOCOOOB peIICHUs
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTeprana;

- PalMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOIO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAaKTHUYECKOMY 3aHATHIO WH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BONIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C HCIOJIb30BAaHHMEM HSKOHOMHYECKOU
TEPMHUHOJIOTUN

3 Oamna - CTyIeHT yMeeT IPUMEHSITh MOMyYSHHYIO IPU MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB, BECTHU OHUCKYCCHIO C HCIOJNB30BAaHHUEM 3KOHOMHYECKOH
TEPMHUHOJIOTHU.

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BONPOCHI, HE YyMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Brmonne
HHUE
MpaKkTUyec
KUX
3aJaHuH

5 Oania — CTYACHT BBIIIOJHWI paboTy 0e3 OmMOOK U HEIOYETOB;

4 Gamna — CTYOSHT BBINONHHUI paboTy, AOMYCTHB OIIMOKY M WU
HEJIOYeT;

3 Oamma — CTYOSHT NpPaBWIGHO BBHINOJHWI HE MEHEE MOJOBUHBI
paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TpyOOif U OTHOW HErpyOOi OMMOKKA M OJHOTO HEIOUYeTa, U
He Oojee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

2 bayta — CTYACHT MPaBHJIBHO BBHIMIOJIHMWI MEHEE HOJOBUHBI paboTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
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Kanposeie
JIOKYMEHTBI

Cobeceno
BaHUE

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

VYmpasnenue
JIOKyMEHTAaIueH

Cobeceno
BaHHUe(KO
HTPOJILHB]

i cpe3)

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalIa.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaxX
HE JIOMYCKAaeT CEPbE3HBIX OMUOOK, JIETKO YCTPAHSIET OINpPE/CICHHEIC
HETOYHOCTH c IIOMOILIBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIPEeTo1aBaTelIs.

5 0aymIoB — cTyeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOT'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOAaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaxX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa HWMEIOTCS OT/CIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM Marepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

ITocemaeMocThb

10

10 6amnoB — crynent mocetwi Bee 100% 3aHsaTHiA (€IMHOBPEMEHHO)

10.

IIpemMuansHBIC OaITHI

15

JlomomHUTENbHBIE TPEMHUANIbHBIE 0aJTbl MOTYT OBITH HAUMCIICHBIL: - 32
MIPOEKT, BHIMIOJTHEHHBIN M0 3aKa3y padoToqaTeNs i pealn30BaHHBIA Ha
npaktuke — 20 0amioB; - TOCTOSHHAS AaKTUBHOCTH BO BpPEMS
MIPaKTUIECKUX 3aHATHI — 10 6aIoB; - MOTHOCTHIO MTOTOTOBIICHHAS K
MyOMUKAIMA CTAaThs 10 TEMATHKE B paMKaxX AUCHUIUIMHBI — 10
0aJTIOB; - ydJacTHe C JOKJIaJOM BO BCEPOCCHIHCKOW OJUMITHAIE II0
TeMaTtuke wu3ydaeMoi mucruiimae — 20 06amioB; - ydJacThe B
BBICTABKE 110 TEMAaTHKE HM3ydyaeMON IHUCHUILIMHBEI — 20 OayuioB; -
myOnuKanus CTarbd 10 TEMaTWKe M3y4aeMOW JHUCHWIUIMHBI B
COOpHHMKE CTyACHUECKMX paboT / MaTepuaigax BCEPOCCHICKOM
koH(pepeHiuy / xKypHaie u3 nepeuns BAK — 10/ 15/20
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11. WNunuBunyanbHbIC 90 JloOop: CTYIEeHT MOXET MPENOCTAaBUTh BCE 3a/laHUsl TEKYIIEro
3aJIaHusl, C IOMOIIBIO KOHTPOJISI U KOHTPOJIBHBIE CPE3bI
KOTOPBIX MOXXHO HaOparhb
JOMOJIHUTENbHBIE OAJUIBI
Ha PK3aMeHe

12. HUroro 3a cemectp 100

HToroBast oueHka 1o 3a4ety BeicTaBisgercs B 100-0auibHOM 1IKane U B TPaIUIIMOHHON YeThIPEeXOaIbHOMI
mkane. IlepeBog 100-OamipHONW  PEeHTHHTOBOM  OLIEHKM IO JAMCUUIUIMHE B TPAaTUIMOHHYIO
YeThIpeX0aIbHYIO0 OCYIIECTBISIETCS CIEAYIOUIMM 00pa3oM:

100-6annpHas cucrema Tpagunuonnas cucrema

50 - 100 6ayuioB 3aureHo

0 - 49 Gaiu10B He 3aureno

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Marepuansl TEKyIIEro KOHTPOJS YCIIEBAEMOCTH MPEAOCTaBIAIOTC B (OpMax, aJanTHPOBAaHHBIX K
KOHKPETHBIM OTPaHUYCHUSM 370POBbS M BOCHPUATHS MHOpMAIIMK 00YyJarOIUXCS:
- U JUI C HapyIICHUSIMH 3pEHMA: B INe4aTHOH (opme yBenudeHHBIM mpudToM, B (Gopme 3IEKTf
JOKYMEHTa, B (hopme aynnodaiina, B meyatHoii hopme Ha si3bike bpaiins;

- JUISL TUI] C HapyUICHUSIMU CIyXa: B Ie4aTHOM Gopme, B (hopMe IIEeKTPOHHOTO IOKYMEHTa;

- I JMI] C HapyIICHUSIMH OIOPHO-ABHWTATE]IbHOTO armapara: B TiedatHoW ¢opme, B ¢opme
AJIEKTPOHHOTO JOKYMEHTa, B popMme aynuodaiina.

[Ipu mpoBeneHUN MpoLEayphl OLEHUBAHUS PE3yIbTaTOB OOyUYEHHUS MHBAJIUIOB U JIUIl C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 3/10POBbSI IIPEAyCMaTPUBAETCS UCIIOIb30BaHIE TEXHUUECKUX CPENICTB, HEOOXOIMMBIX UM B
CBSI3U C MX MHAMBHUIYaJbHBIMH OCOOEHHOCTSAMH. DTU CPEACTBA MOTYT OBITH MPEIOCTABJICHbI BY30M WIJIH
MOTYT HCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPECTBA.

[Ipu HEOOXOAUMOCTH MHBAIM/IAM U JIMIIAM C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3[I0OPOBBS MIPEIOCTABISIECTCS
JIOTIOJIHUTENIBHOE BpeMsl JIJIsl IIOATOTOBKU OTBETA Ha BBHIMTOJHEHHUE 3a1aHUN.

BroinosiHeHHe NMPaKTUYECKUX 3aJaHUI

Tema 2. IIpaBuna opopmiteHHs] peKBU3UTOB
IMoaroroBka 6J1aHKOB TOKYMEHTOB.
Lenp — hopMuUpOBaHUE HABBIKOB MPOCKTUPOBAHUS OJTAHKOB JOKYMEHTOB.
ConeprkaHue 3alaHusl: CIIPOCKTHPOBATH KOMILUIEKT OJIAaHKOB OpPraHM3AIlMH, B T. 4. 0OUIUi, OMaHK MUCHMA,
onank pacnopstkxerust (OO0 «Awuct», 393194, TamOoBckast 0601., T. KotoBck, yn. OxTsiOpbckas, 1. 58, Ten:
47541 22289, e-mail: aisstkotovsk@rambler.ru, OI'PH 1027470384211,0KIIO 04542709, NHH/KIIIT
7808222140/765057701).

Meroauueckue peKOMEHIALMU: MPU IOATOTOBKE KaKIOro OJaHKa 00s3aTelibHO coOMIofaiTe pasmepsl
noniedt (mpaBoe - 1 cM, neBoe, BepxHee, HuKHee — 1o 2 cM). Ha o0meM OaHke moouepeIHo pa3MeniatoTes
HAaMMEHOBAHHUE OpraHU3alluy, 3aTEM Ha OJIHOM CTPOKE MECTO JUIsl 1aThl U HOMEPA, @ CTPOKOM HUXKE - MECTO
u3aHus. biaHk nmuchbMa OMOMHAETCS CIIPaBOYHBIMU JAHHBIMU 00 OpraHu3aiuy (Iocie ee HAaMMEHOBAHHUS)
U MECTOM JJISi CCbUIKM Ha HOMEp W JIaTy MHULUATUBHOTO JOKYMEHTa, a PEKBU3UT «MECTO HM3/IaHUS» He
yKa3biBaeTcs. BaxxHO oOpaTuTh BHHUMaHHE Ha TOPSIOK pa3MEIIEHUs CIIPABOYHBIX JAHHBIX (YIUIA, I0M,
ropofi, o0J1acTh, HHIEKC, TeIe(OH, apec NMEKTPOHHON MOUTH! U T.1.) biiaHk pacnopspKeHHs TOTOBUTCS Ha
6aze oOmiero Omanka. OH JOMOJHSETCS Ha3BaHMEM BHUAA JOKYMEHTA, KOTOPBIA pa3MeIlaeTcsl IoJ
HaMMEHOBAHHWEM OpraHU3alMH. PEKBU3UTHI BBHIPABHUBAIOTCS 10 IIUPUHE MU 1O IEHTPY OTHOCHTEIBHO
BEPXHETO I0JIs1, €CJIM 3TO MPOAOJIBHBIN ONaHK. Ecau BbI TOTOBUTE YIIIOBOM OJIaHK, PEKBU3UTHI HEOOXOIUMO
pa3MecTUTh B JIEBOM BEPXHEM YIUIy JIMCTA IUIOMIAbI0 73 %88 MMm.

CobecenoBanue
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Tema 1. IlponieccyanpHoe U ciTy’)keOHOE JOKYMEHTHPOBAHUE KaK Hay4YHAs JUCIUIUIMHA
JlokyMeHTOBeIeHHE KaK Hay4YHasi AUCLUILIMHA.
MecTo JOKyMEHTOBEICHUS B CUCTEME HAYK.
[TonsATHE U TPOUCXOKACHHUE TOKYMEHTA.
DYHKIUU JOKYMEHTA.

AN

I[OKYMCHTI/IPOBaHI/Ie Ha €CTCCTBCHHBIX A3bIKAX.

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIHUILTHHE IPOBOAUTCS B hopMe 3aueTa

IIpu HeoOXOmIMMOCTH MpEdyCMaTpPUBAETCS YyBEJIMUYEHHE BPEMEHM Ha MOATOTOBKY K 3a4eTy, a TaKke
IIPENOCTABIISICTCS OIOJHUTEILHOE BpEeMs Ul MOATOTOBKM OTBeTa Ha 3adere. lIpouenypa mposeneHus
MPOMEKYTOYHOM aTTecTaluu Juis OOYyYaloIUXCS C OrPaHUYEHHBIMH BO3MOXHOCTSIMH 3[0POBbS U
OOy4YarolMXCsl MHBAJTUAOB  yCTAHABIMBACTCS C  YYETOM  MHIAMBHIYAJIbHBIX  ICUXO(PH3UUECKUX
ocobenHocrel. [IpomexyTouHast aTTecTals MOXKET MMPOBOJUTHCS B HECKOJIBKO ATAIIOB.

Tunosbie Bonpock! 3auera (ITK-12, ITK-17)
. TexHOTpOHHBIE CIOCOOBI U CPECTBA JOKYMEHTUPOBAHMSL.
. MarepuanbHble HOCUTENIN JOKYMEHTHPOBAHHONW HH(POPMAIIUH.
. BnusiHue Tuna HocuTens Ha MHPOPMALMOHHYIO €MKOCTb, I0JITOBEYHOCTh U CTOUMOCTD JJOKYMEHTA.
. CBoiicTBa TOKyMEHTHPOBAaHHON HH(OPMAITHH.
. IlognmuHHOCTB U r0pUIMYecKas cuila OQUIUAIBHOTO JOKYMEHTA.
. IloHsiTHE ITPOLIECCYAIBHOTO JOKYMEHTA.
. TpeGoBaHus Kk npoueccyaabHbIM JOKYMEHTaM.
. Kmaccugukanus nporeccyaibHbIX TOKYMEHTOB.

O 0 NN AW —

JIOKyMEHTBl TPOM3BOACTBa MO JejaM 00 aJIMHHHUCTPATHBHBIX MPABOHAPYIICHUAX (IIPOTOKOJEI,
MMOCTAaHOBJICHUS ).

Tunosble 3axanus s 3auera (IIK-12, ITK-17)
He npenycmotrpeno

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

HpI/I MPOBCACHHUU NPOUCAYPbI OLICHHUBAHUA PC3YJILTATOB OGy‘-IGHI/ISI HWHBAJIMAOB U JIMI C OrpaHUYCHHBIMU
BO3MOKHOCTAMMU 300POBBA NNPCAYCMATPUBACTCA UCIIOJIB30BAHNEC TCXHUYCCKUX CPCACTB, HGOGXOI[I/IMI:IX UM B
CBA3U C UX WHAUBUAYAJIbHBIMU 0COOEHHOCTIMH. DTH cpeacrea MOryT OBITE OpeaoCTaBJICHBI UJIM MOTYT
HCIIOJIB30BaThCs COOCTBEHHBIC TCXHUYCCKUE CpCacCTBa.

[Tpu HeoOXOMMMOCTH MHBAJIUAAM U JIMLIAM C OTPAaHMYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBbsI PEIOCTABISACTCS
JOTIOJTHUTEIBHOE BpEMs JUIs ITOJITOTOBKH OTBETA Ha BHIMOJIHEHHUE 33 JaHHA.

WHCTpyKIMA 1O MOPSAAKY NMPOBEIACHUS MPOLEAYpPbl OLIEHUBAHMS MPEIOCTABISAETCS B JOCTYMHOH (opme
(ycTHO, B MUCbMEHHOH (opMe, B MUCbMEHHON (hopme Ha sA3bIKe bpaiiis, yCTHO ¢ MCHOIB30BAaHUEM YCIIYT
CYPZIOIIEPEBOIUMKA).

JocTymHas opma penoCTaBICHHsI 3aIaHU OTICHOYHBIX CPEICTB (B Me4aTHOW Gopme, B IeHaTHOH Gopme
yBeIWYCHHBIM IpudToM, B medatrHor Qopme mpudTom bpaitnsg, B dopme 37ME€KTpOHHOTO JTOKYMEHTA,
3aJlaHUs 3aUUTHIBAIOTCS] ACCUCTEHTOM, 3aJaHUsI IPEIOCTABIISIIOTCS C UCIIOJIb30BaHUEM CYpIIOTIepeBoia).
JloctynHasi ¢opMa MpenoCTaBICHUsT OTBETOB Ha 3afaHus (NMHCbMEHHO Ha Oymare, HaOOp OTBETOB Ha
KOMIIbIOTEpE, MUCHMEHHO Ha sI3bIKe bpaiiss, ¢ MCIoNb30BaHUEM YCIIyT aCCHCTEHTa, YCTHO).

ITpu nHeoOxomumocTH Ui OOYYArOIIMXCS C OrPaHUYEHHBIMH BO3MOXKHOCTSMH 370POBBS M HHBAJIUI0B
npoIielypa OLCHUBAHUS PE3YyIbTaTOB 00yUSHHS MO JUCIUIUIMHE MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.
[IpoBenenue mpoueaypbl OLEHUBAHUS PE3YJIbTaTOB OOyYEHHs] HMHBAJHIOB M JIMI[ C OrpaHUYECHHBIMHU
BO3MO)KHOCTSIMU ~ 3/I0pOBbSl  JIOITyCKAETCSA C  HCIOJB30BAHMEM JIMCTAHLMOHHBIX 00pa3oBaTEeNbHBIX
TEXHOJIOTHM.
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JleckpunTopsl (YpOBHH) — OCHOBHBIC IPU3HAKH OCBOCHHUS (ITOKA3aTeIn

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)

IK-12 JIeMOHCTpUpYEeT  BBICOKHHA  YPOBEHb  3HAHWW  CYIIHOCTH
OTIEPAaTUBHO-PO3BICKHON  JICATEIILHOCTH KaK OCHOBHOTO  BHIA
JESITeTbHOCTH 110 BBISBICHHUIO, JOKYMEHTUPOBAHUIO U PACKPBHITHIO
npecTyIyieHnd B chepe SIKOHOMUKH; TPABOBBIC OCHOBBI TPHUMEHEHHS
CHJI, CPEJICTB M METOJOB IO BBIABICHUIO, JOKYMEHTHPOBAHUIO W
PaCKPBITHIO TIPECTYIUICHUH B cepe SIKOHOMHUKH;, OCHOBHBIC METOIbI
BBISIBIICHUSI, JOKYMEHTHPOBAHUS W PACKPBITHA TPECTYIUICHUHA B
chepe SKOHOMUKH

«3a4TEHO)) OTtBeT IMOCTPOCH JIOTMYHO, MarCpuajl H3jJara€rcsa 4YETKO, SCHO,
(50 - 100 6anoB) XOPOIIHUM SI3bIKOM, apTyMEHTHPOBAHO
IK-17 B nonmHoMm o0beme BiazeeT MpakTUIECKUMH HaBBIKAMU MPABHIIBHO U

MOJTHO OTpa)kaTh Pe3ylbTaThl MPO(EeCCHOHATBLHONU NEATEIbHOCTH B
MPOIIECCYaTbHOM U CITYKEOHOW JJOKYMEHTAITU!

JleMOHCTpUpYEeT  3HaHUE u MMOHUMAaHNE COBPEMEHHOTO
OTEUYECTBEHHOTO U 3apyOeXHOro OIbITa B OOJIACTH IOATOTOBKH
IOPUANYECKUX JOKYMEHTOB.

Ha Bompocsl oTBedaeT Kparko, apryMEHTHUPOBAaHO, YBEPEHHO, IO

CYLIECTBY

IK-12 He Brmageer 3HaHWEM  CYINIHOCTH  OIEPATHBHO-PO3BICKHOM
JeATEILHOCTH KaK OCHOBHOTO BH[A JCATECIBHOCTH IO BBISBICHHIO,
JTOKYMEHTUPOBAHUIO W  PACKPBITHIO MPECTYIUICHHH B  cdepe
IKOHOMHUKH; TPABOBbIC OCHOBBI TPUMEHEHHS CHJI, CPEICTB W
METOJIOB TI0 BBISABJICHHIO, JIOKYMEHTUPOBAHUIO M PACKPBITHIO
NPECTYIUICHUH B chepe IKOHOMUKH; OCHOBHBIC METOIbI BBISBJICHUS,
JTOKYMCHTUPOBAHUSI W PACKPBITHS TPECTYyIUICHUH B  cdepe
«HE 3a4TCHO» SKOHOMMUKHN

(0 - 49 Gamnos) MK-17 He Bnazeer NpakTHYECKMMHM HaBBIKAMH TPABUIBHO M TIOJHO
OTpakaTh  pE3yNbTaThl NPO(YECCHOHANBHOM  JIEATENLHOCTH B
MPOIIECCYaTbHOM M CITY)KeOHOW JOKYMEHTAIIIH.

He neMOHCTpUpYyeT 3HaHME M IIOHMMAaHHME COBPEMEHHOIO
OTEYECTBEHHOTO U 3apyO€KHOrO ONbITa B OONACTH IOATOTOBKH
IOPMIANYECKUX TOKYMEHTOB.

HenpaBuibHO  OTBEYaeT Ha  IIOCTABICHHBIE  BOMPOCHl  HIIH
3aTPYIAHAETCS C OTBETOM

5. MeTonnueckue ykazaHusi AJisl 00y4al0IUXCS 110 OCBOCHUIO M CHUILTHHBI (MOLYJIS)

5.1 MeTtoandeckue yka3aHus IO OPTaHU3aIlUN CaAMOCTOSTEIBHOM PadOThI 00YUYaIOIIUXCSI:

[Ipuctynas K W3yYeHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxaHueM paboueil mporpammbl nuctuiumHabl (PI1[]), xotopas ompenenser coaepxaHue, oObem, a
TaKKe MOPSAIOK U3YUCHHsI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT pa3zeibl «O0beM U collepikaHne AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U HHGOpMaIIMOHHOE 00ecrieyeHIe TUCIUIUIUHBD U «MaTepruaabHO-TEXHUYECKOe
obecrieueHre JUCITUTUIMHBI, TpOrpaMMHOE obecreueHue, MpodeccCHoHaIbHbIC Oa3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasgene «YdeOHo-meTomuueckoe U HH(POpMaLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONOJIHUTENbHAS JINTEpaTypa.
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B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE TUCIUIUIMHBL, TMPOTPaAaMMHOE OOecrieueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
TACIIUATUIMHEL

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOT0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAaHHOM IOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CaAMOCTOSITEIBHOM M3yYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHayibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJIHUTENBHOM JIHUTEPATYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh pedepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pasMmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCIeKT MOXKeT OBITh BBITIOJIHEH B paMKax paclieuyaTKd BbIIa4uH
MPe3eHTAlUi JIGKIUH WM B OTACNBHOW TeTpaau mo mpeaMery. OH JOKeH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAIUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JHUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HayyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JHUIIb OCHOBHBIE KIIIOUYEBBIC MO3MIIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JleNaTrh 3allMCU N0 XOAy YTEHHUs B BHUJIE IPOCTOrO MM Pa3BEpHYTOIO IUIaHa (co3aBaTh NEpPEYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTABJIATH TE3UCHI (LUTHPOBAHUE HanOoOJee BaXKHBIX MECT CTaThU WJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexomeH1a1iuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CobecenoBanue mpemnoiaraeT opraHu3aluio Oeceapl MpenojgaBaress co CTyAEHTaMHU 10 BOIPOCaM
MPAKTHUYECKOTO 3aHATHS C 11eJIbi0 0oJsiee 00CTOATENBHOTO BBISIBICHUS UX 3HAHUHN MO OMPEIEICHHOMY
pasgeny, Teme, mpobieme W T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEKALIETO OIICHKE:

- MPaBWJIBHOCTh OTBETA 110 COAECPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUS TOCTaBIEHHONW yueOHO! 3a/1auu;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PallMOHAJIBHOCTH UCIOJIb30BAHUS BPEMEHH, OTBEICHHOIO Ha 3aJJaHUE.
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YCTHBIM OIIPOC MOXKET CONPOBOXAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIIPOCOB MPAKTHYECKOTO 3aHATHUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKM€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllMN: aKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI CONIEPIKAHHUIO, COOTBETCTBHE METOAMYECKAM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PeCypChl. COOTBETCTBHUE CONEPXKAHHS M JIUTEPATyphl), MPAKTHUECKasT HANPaBICHHOCTh, COOTBETCTBHE
CoZIepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTD UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3aqadam,
MOCIIEIOBATEIEHOCTD U JIOTHYHOCTb MPE3CHTYEMOTO Marepuara,

- odopMiieHHE TMpe3eHTAlMU: 00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH OQGOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIONEHHIE PErIaMeHTa, SMOIMOHAIBHOCTh, YMEHHUE
OTBETHTBH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOJHBIC 3HAHUS 110 BCEM pa3JieiiaM IPOTrPaMMBI:
- COIEepKaHHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TEeMbl, JOCTYITHOCTh
u3nokeHus, d¢pdextuBHOCT, TpuMeHeHus cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHDKCHHS
pPEe3yNBbTaTUBHOCTH W 3(P(HEKTUBHOCTH U1l BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHOW WM Y4eOHOU
JESITeTbHOCTH, JOKA3aTeIbHOCTh MPUHUMAEMBIX PEUICHUH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOAUYecKOe U HHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:

1. I'pozosa O. C. [lenonpou3BoAcTBoO : YuebHoe nmocodue st By30B. - Mocksa: HOpaiit, 2020. - 124 c.

- Teker : anexrponnsiii // DBC «FOPAMT [caiir]. - URL: https://urait.ru/bcode/453969

2. Konmprimikuna T. B., llyctuna W. B. JlenoBeie KOMMyHUKAIUH, TOKYMEHTOOOOPOT U JECTONPOU3BOJICTBO :
YyebHoe mocobue sl By30B. - HCIp. W oI, 2-¢ u3d.. - Mocksa: FOpait, 2020. - 163 c¢. - Tekcr :
snextponusiii // DBC «FOPAWTY [caiit]. - URL: https://urait.ru/bcode/452463

3. Ky3smuna, . B. [lenonpousBoactBo : yueOHOEe mocodue. - Bech Cpok OXpaHbI aBTOPCKOTO MpPaBa;
HenonpousBonctBo. - MockBa: MockoBckuii ryMaHuTapHblil yHuBepcutet, 2017. - 128 c. - Tekcr
anextpoHHbIi / [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/74718.html

4. Kynses, H. H., Iémymkun, A. C., ®abpuunos, A. I., Konmpamesa, T. B. Kondunenmuanpaoe

JEIIONPOU3BOICTBO ¥ 3AIUIICHHBIA AIEKTPOHHBIN JTOKyMEHTOOOOpoT : yueOHuk. - 2021-09-20;
KondunennuanpHoe IEIOMPOU3BOACTBO M 3alIUINCHHBIM JJIEKTPOHHBIN JOKYMEHTOOOOpOT. - MockBa:
Jloroc, 2016. - 500 c¢. - Tekcr : omekrponnbii // IPR  BOOKS [caiir]. - URL:

http://www.iprbookshop.ru/66416.html

6.2 JlononHUTENbHAS JIUTEPATYpA!

1. brikoBa T.A., Bsnosa JI.M., Cankuna JI.B. Jlenonpou3Bonctso : yueb. 1ist By30B. - M3a. 3-e, nepepad. u
no1.. - M.: UHOPA-M, 2012. - 363 c.

2. beixoBa T.A., KysmemoBa T.B., Cankuna JI.B. JlokyMeHTallMOHHOE oOOecreueHue YIpaBIeHUS
(menompou3BoACTBO) : yueb. moco0.. - M3a. 2-e, mepepad. u nom.. - M.: UTHOPA-M, 2012. - 304 c.

3. I'yryeBa T.A. KonduaeHuuanpHOE IEIOMPOU3BOACTBO : ydeb. mocobue. - M.: Anbha-M, YHHKOM
cepuc, MTHOPA-M, 2012. - 192 c.

4. Nemun KO.M. [lenonpousBoactBo. [loaroroBka cimyeOHBIX JOKYMEHTOB. - 2-€ U31., epepad. u JIOom.. -
CII6. u ap.: [Tutep, 2007. - 224 c.

5. Kupcanoa CoBpemeHHOE nenonpou3BoAcTBo, 2002. - 1 anektpoH. ont. auck (CD-R)

6. KysnenoB U.H. [lenonpou3BoacTBo : Y4eOHO-CIIpaBOYHOE MOcoOue. - 2-€ u3Ml., mepepad. u AoI.. - M.:
HamxoB u K, 2006. - 519 c.



7. Hemoroma, A. B., Cemuenxo, II. A. JlemonpousBonctBo opranuzanuu. Iloaroroska, odopmiienune u
BEJICHWE JOKYMEHTAIMU. 75 00paslloB OCHOBHBIX JIOKYMEHTOB. - Bech Cpok OxpaHBI aBTOPCKOTO IIpaBa;
Jlenonpoun3BoAcTBO opranuzanuu. [logroroBka, ohopmiienue u BeaeHue 1o. - Caparos: A [Tu Op Menua,
2009. - 313 c. - Tekct : anexrponHsiii / IPR BOOKS [caiiT]. - URL: http://www.iprbookshop.ru/1534.html

6.3 IHBIe NCTOYHHKU:
1. XKypnan "Cekperapb-pedepent”. Odurmanbusiii caiit - https://www.profiz.ru/sr/
2. DHIMKIIONEANS AeTONPOr3BOo/CTBA - https://olimpoks.ru/enc/

3. XKypnan Jlenonmpow3BOACTBO M JOKYMEHTOOOOpOT Ha mnepanpustur. OduUnHaibHBIA calT -
https://delo-press.ru/journals/documents/

4. @enepanpHas ciyx0a TOCYTapCTBEHHOW peructparuu, kamactpa u kaprorpaduu POCPEECTP.
OdunmanbHbIii caldT - https://rosreestr.ru/site/

7. MaTepuaJbHO-TeXHMYecKoe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TNPOBEICHUS 3aHITHH JIEKIIMOHHOTO M CEMHUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJbTAlMH, TEKYLIETr0 KOHTPOJI M MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VYdeOHble ayTUTOPHUN U IIOMEIICHUS IS CAMOCTOSTEIILHON paOO0Thl YKOMIUIEKTOBAHBI CHICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEACTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus I CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAaHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALMOHHO-00pa30BaTEIbHYIO CPEAy YHHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHOHHOTO 000PYI0BaHUS,
o0ecreunBaIIre TeMaTHYECKUE WILTIOCTpaud (TPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).

AynuTopun A BCeX BUAOB KOHTAaKTHOM M CaMOCTOSTEIbHON paboThl, Hay4yHas OHOIMOTEKAa M HHbIC
MOMEIIEHUST Ui OOy4YeHHMs OCHAIICHBl CIEUUAIBHBIM OO0OpYIOBaHHMEM M Y4YeOHBIMH MECTaMH C
TEXHUYECKHMHU CpeACTBAaMH OOy4YeHHUs JJIsi 00ydaroMMXCs C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbBS U
00y4YaroIIMXCsl UHBAIU/IOB C Pa3HBIMU BUAAMU OTPAaHUUEHUH 3J0POBbS:

- C HApyLICHUAMHU 3PEHUS:
SNIEKTPOHHBIN py4YHOIl BUeoyBeneunTenab Maggie MD;

mucreit bpaiins Braille Star 40 Bluetooth (ITO Tpancnsitop Texcta bpaiins u crieranuzupoBaHHOE
I10 skpanHoOro nocryna);

cucreMa pacnio3HaBanus Tekcra OpenBook Pluss ¢ HacTonbHBIM CKaHHEPOM.

- C HAPYUICHUSIMH CITyXa:

cucreMa nH(pOpMaIMoHHAs I caaboCHbIamux nopratuBHas Mcrok A2;

nuHamuuecknit FM-niepenarunk Inspiro ¢ mukpogonom iBoom ¢upmsr Phonak;

MPUEMHHUK JIJIs1 00pa30BaHus CIIyXOBOTO anmnapara;

HAyITHUKH C TEXHOJOTHEW KOCTHOM MPOBOAMMOCTH IJIsi TIyXux u ciiadocisimaniux AfterShokz
Sportz M3;

cuctema Comfort Contego;

akyctuueckas cucrema Front Row to Go (B komruiekre 2 MUKpo(oHa, ceTeBble KaOeaH, KOMIUICKT
KpEIUICHHUI).

- C HAPYIICHUSIMHU OTIOPHO-JIBUTATEIFHOTO arapara:
pErylupyeMbI€ 1O BBICOTE CTOJIBI C 3JIEKTPOIPUBOIOM;

MOALEMHHUK JIECTHUYHBIN I'yCEHUYHBIH;

CHUCTEMa aBTOMATUYECKOTO OTKPBIBAHUS JBEPEH;

crienMajgbHO 000pyI0BaHHAs CaHUTapHas koMHarta st i ¢ OB3.
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JInneH3noHHOE MPOrpaMMHOE 00eCIIeUeHuE:

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Omneparmonnas cuctema Microsoft Windows 10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
7-Zip 9.20

Microsoft Office [Ipodeccronanbhsrii mioc 2007

ITpodeccronanbhbie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:

1. Hayunas snexrponnas 6ubnuoreka «KubepJlennnkay. — URL: https://cyberleninka.ru
2. Hayunas snexkrponHnas oubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

3. [Ipesunentckas 6udnuorexa umenu b.H. Expriuna. — URL: https://www.prlib.ru

4. Poccuiickas rocynapctBenHas Oubnaunorexa. — URL: https://www.rsl.ru

5. Poccuiickas HarmoHanpHas 6nbamoreka. — URL: http://nlr.ru

6. TamOoBckass oOnacTHasi yHHBEpcanbHas Hay4yHas Owubnmmoreka wum. A.C. Ilymkwmnaa. — URL:
http://www.tambovlib.ru

7. CnpaBounast mpaBoBas cuctema "Koncynsrant miroc". — URL: http://www.consultant.ru

8.  VHuBepcurerckas ~ OuOnuMoTeKka  OHJAMH:  3JMeKTpoHHO-OMOnmoreunas  cucrema. —  URL:
https://biblioclub.ru
9. ONEeKTPOHHBIN KaTrajor @yHIaMEHTaIbHON OoubmuoTeKN TTV. — URL:

http://biblio.tsutmb.ru/elektronnyij-katalog
10. KOpaiit: snexTponHo-0mbamnoTeuHas cuctema. — URL: https://urait.ru

Hoctyn k wuHGOpPMAMOHHBIM M OuOmuorpaduueckuM pecypcaMm B ceTH VHTEpHET s KaKIoro
o0y4aromerocss MHBAJIMAA WM OOydYaloMIerocss ¢ OTPAaHUYCHHBIMUA BO3MOXKHOCTSIMHU 3II0OPOBbsI 0OecrieueH
MPEJOCTABICHUEM €My HE MEHee 4eM OJHOTO y4eOHOTro, METOIUYECKOTO MEYaTHOTO W/WIIH AJIEKTPOHHOTO
W3IaHUsS TI0 TpaKTHKe (BKJIIOYAs OJIGKTPOHHBIE 0a3bl NEPUOAUYECKHX H3daHui), B (dopmax,
aIanTHPOBAHHBIX K OTPAHWYCHUSM UX 370POBBS M BOCIPUATHS HH)OPMAIIHN:

Jnist o0ydaronuxcst ¢ HapyIeHUsIMU 3PSHUS:

- B reyaTHoOU (popme yBeIMUEHHBIM MIpUQTOM;

B (hopMe IEKTPOHHOTO TOKYMEHTA;
B (hopme aynuodaiina;
B nieyatHoi (opme mpudTom bpaiins.

Jnst oOygaronmxcsi ¢ HapyIISHUSIMU CITyXa:
- B mieyatHoi ¢opme;
- B (popMe AMEKTPOHHOTO JJOKYMEHTA;
- B ¢popme ayauodaiina.

Jlnst oOygaronmxcsi ¢ HapyIIeHUSIMUA OIIOPHO-JBUTAaTEIFHOTO allapara:
- B mieyatHoi ¢opme;
- B (popMe AMEKTPOHHOTO JJOKYMEHTA;
- B ¢popme ayauodaiina.

OOyuatommuecs: 00eCceYrBaOTCS CISAYIOINM KOMIUIEKTOM JHIEH3HOHHOTO MPOTPaMMHOTO 00ECITIeUeHH,

aaalTUpPOBAaHHOIO JJIA o6yqafoumxc;1 C OrpaHUYCHHBIMU BO3MOXHOCTAMU 3A0POBBIA H o6yqafoumxca
WHBAJIUJOB:

- MAGIC (mporpaMma ajist 3KpaHHOTO YTEHUS M YBEITHMUCHUS);
- JAWSforWindows (mporpamma jist YT€HHS C SKpaHa KOMITBIOTEPA);
- BCTPOCHHBIE MPOTPAMMBI OTIEPAITUOHHBIX CUCTEM.

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
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B3aumoneiictBue mpernopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pa30BATEILHON CPEie YHUBEPCUTETA.



